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NAVY YARD STREETS

CRESCENT PARK

2021 SPECIAL
EVENTS
APPLICATION
MARINE PARADE GROUNDS

LEAGUE ISLAND PARK

ABOUT THE NAVY YARD

Since acquiring the 1,200-acre site from the federal government in 2000, PIDC, Philadelphia’s publicprivate economic development corporation and master developer of the Philadelphia Navy Yard, has
led the planning, development, and operation of the Navy Yard on behalf of the Philadelphia Authority
for Industrial Development (PAID). PIDC’s mission—to spur investment, support business growth, and
foster developments that create jobs, revitalize neighborhoods, and drive growth to every corner of
Philadelphia—strongly informs our strategy for the Navy Yard, which focuses on creating an environment
that drives employment, innovation, and production.
POLITICO has called the Navy Yard “the coolest shipyard in America” and many industry observers,
including the Urban Land Institute, have recognized the community as a leading model for repurposing
military and industrial assets for a diversified modern economy. Home to reimagined shipbuilding
facilities as well as new high-performance and energy-efficient construction, the Navy Yard has a variety
of flexible buildings with different heights, vintages, and floorplates, powered by a nationally-recognized
microgrid and oriented around iconic parks, Complete Streets, and a riverfront greenway.
Today, the Navy Yard is an expanding community of nearly 15,000 employees and 170 employers
who occupy 7.5 million square feet of facilities across a mix of property types, including office, retail,
industrial, R&D, and institutional. These employers include the Urban Outfitters headquarters; GSK’s
North American headquarters; Jefferson Health; life science and technology startups; manufacturers;
corporate R&D, including Axalta’s Global Innovation Center; critical U.S. Navy engineering centers; and
a graduate engineering, business, and research campus for Penn State University. In recent years, the
Navy Yard’s total employment has steadily expanded by approximately 1,000 new employees per year
and will support an additional 10 million square feet of commercial and residential development at full
buildout.
The Navy Yard offers a variety of public spaces for events, races, festivals, programs, activities and
performances that are consistent with PIDC’s goals of increasing the regional visibility of the Navy Yard
and engaging Navy Yard employees, stakeholders, and the surrounding community.

EVENTS AT THE NAVY YARD

This application is for organizers of special events: public and private events, races, festivals, programs,
activities, and performances. Any gathering requiring a reserved space with tents, sound systems,
staging, road closures, and/or any type of equipment is considered to be a special event.
Arrangements for your event should not be made until you have received approval from PIDC and
conducted your initial meeting with the PIDC team.
Return the completed application on pages 24-25 to info@navyyard.org.
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SUBMITTING YOUR APPLICATION

Event applicants must submit to provide the application on pages 24-25 to be considered to hold an
event.
•

All event applications must be submitted through the PIDC’s Navy Yard office via email at 		
info@navyyard.org at least 90 days prior to the event. Only completed applications submitted 		
will be reviewed. Submitting an application does not grant the applicant permission to hold the 		
event.

•

Once a completed application is received, PIDC will contact the applicant within approximately
30 days to request more information for an extended review, conditionally approve the
application, or deny the application.

•

PIDC will waive the $25.00 application fee for 2021 events.

NEXT STEPS

Once conditionally approved, event applicants must submit paperwork, site fee, security deposit, and
insurance indemnification required to hold an event.
		
•
If the application is conditionally approved, the applicant will be contacted to schedule an
initial meeting with PIDC. The initial meeting should be scheduled within approximately 30 		
days.
•

Within approximately 14 days of the initial meeting, the License Agreement will be provided to
applicant. The License Agreement must be signed and returned to PIDC within 14 days
with 50% of the site fee, certificate of insurance, and other requested documentation to
secure the date(s). At least 45 days prior to any setup for the event, the remainder of the
site fee, including the security deposit and any other fees, must be paid in full. Once the
signed License Agreement and all required payments, certificate of insurance and
additional documentation are received, PIDC will execute the License Agreement.

•

The only acceptable form of payment for all application fees, site fees, and security deposits
is a check, cashier’s check, or money order, made payable to PAID (Philadelphia Authority
for Industrial Development). Credit card payments or cash cannot be accepted at this time. All 		
checks returned for insufficient funds will incur additional charges.
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TYPES OF SPECIAL EVENTS

Any outdoor gathering requiring a reserved space with tents, sound systems, staging, road closures,
and/or any type of equipment is considered to be a special event. These are events held by non-profit
and for-profit organizations which are open to public participation and may include, but are not
limited to, athletic events such as road races, cycling races, or walks, and general events such as
promotional or commercial events, concerts, festivals, or other artistic or cultural performances.
Themed events that include, but are not limited to, artificial coloring, obstacles, landscape or
property alterations, or any other feature of the event deemed to be unsafe, inappropriate, or an
inconvenience to other park users, stakeholders, or the surrounding community cannot be
considered.
Private events, such as weddings, cannot be accommodated in the park spaces at this time. If you wish
to host a wedding or other private event at the Navy Yard, we encourage you to visit
www.navyyard.org/events for information about other venues that may be able to accommodate your
private event.
Small, informal outdoor gatherings, such as picnics, birthday parties, or meetups, can take place in any
park space that is not being utilized by a reserved special event. Your group is welcome to come to the
Navy Yard during public hours and enjoy all the community has to offer.

VENUE OVERVIEW
Park Spaces
Requestable
Parking

>
>

5k Course

start/finish
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AVAILABLE SPACE: CENTRAL GREEN
Rouse Boulevard & Intrepid Avenue

Designed by James Corner Field Operations, Central Green is a 5-acre space in the heart of the
Corporate Center. The design unites the cutting edge urban potential with its native habitat, resulting
in a new type of environment that is sustainable, green, and natural as well as social, active, and
urban. A 20-ft wide 1/5 mile Social Track organizes the park’s circulation and frames a unique,
immersive interior park featuring flowering meadows, a hammock grove, an outdoor amphitheater,
bocce courts, and fitness stations.
Central Green is ideal for stationary events including: performances, athletic events within the park,
corporate outings, team building, and small festivals for audiences that range in size from several
hundred to up approximately 2,000 people.
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AVAILABLE SPACE: CENTRAL GREEN
Rouse Boulevard & Intrepid Avenue

Electricity: 		
110v at base of sunlawn; 220v at north end of 12th Street for food trucks
Staking/tents:
Tents must be weighted down, staking is prohibited.
				Tents cannot remain overnight.
Furniture: 		
Bistro tables and chairs, large wooden conference table, chaise lounges, 		
				and Adirondack chairs throughout.
Other features:
Hammock grove and 1/5 mile running track. Bocce courts, table tennis, 		
				
and restroom facility usage available upon request and may be subject to 		
				additional fees.
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AVAILABLE SPACE: CRESCENT PARK
Broad Street & Crescent Drive

Designed by Sikora Wells Appel, Crescent Park is at Navy Yard gate on Broad Street, creating an iconic
entrance to the Navy Yard. The park is filled with formal lawn panels, stands of trees, perennial beds
and seating areas to support passive recreation. It also includes a putting green for those who want to
practice their swing. In the center stands a massive steel pergola evocative of naval architecture curves
in an arc around the space for 200 feet, merging the past and present in one landscape.
Crescent Park is a 2.5-acre space ideal for smaller events including: 5k walks/runs, performances,
meetups, corporate outings, team building, and small festivals for audiences that range in size from
several hundred to approximately 1,500 people.
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AVAILABLE SPACE: CRESCENT PARK
Broad Street & Crescent Drive
Electricity: 		
Staking/tents:
Furniture: 		
Other features:

Limited 110v in center of park.
Tents must be weighted down, staking is prohibited.
Park benches, bistro tables and chairs
Putting green
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AVAILABLE SPACE: FIELD 624
S. 11th Street & Kitty Hawk Avenue

Located a block from the waterfront, Field 624 is a 2.5-acre space ideal for semi-permanent structures
and stationary events including: performances, athletic events, and large festivals for audiences that
range in size from several hundred to approximately 5,000 people.
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AVAILABLE SPACE: FIELD 624
S. 11th Street & Kitty Hawk Avenue
Electricity: 		
Staking/tents:
Furniture: 		
Other features:

N/A
Tents may be weighted down, or staked.
N/A
N/A
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AVAILABLE SPACE: LEAGUE ISLAND PARK
12th Street & Constitution Avenue

Physically located above the original League Island in the Delaware River prior to the expansion of the
Navy Yard, this park is intended to celebrate the island’s origins. An expansive stormwater collection
system, designed as a constructed wetland with native grasses, edge the central lawn. A footbridge
leads pedestrians from the perimeter walking paths to the “island”. Designed by Sikora Wells Appel,
decorative wood pilings are incorporated, while lighting features and remnants of pier slabs provide
opportunities for seating. Recycled shells from the Delaware River are also utilized as a soft paving
material.
League Island Park is a 3.5-acre space ideal for stationary events including: performances, meetups,
team building activities, and small festivals for audiences that range in size from several hundred to up
approximately 1,500 people.
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AVAILABLE SPACE: LEAGUE ISLAND PARK
12th Street & Constitution Avenue
Electricity: 		
Staking/tents:
Furniture: 		
Other features:

N/A
Tents must be weighted down, staking is prohibited.
Park benches, bistro tables, and chairs.
N/A
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AVAILABLE SPACE: MARINE PARADE GROUNDS
Broad Street & Intrepid Avenue

The Marine Parade Grounds has been a distinguished landmark of Philadelphia’s naval past for over
100 years. With more than a century of history, the Marine Parade Grounds has served as a gathering
place and a central landmark, providing a bustling hub for the community. Stitched together by two
four-story, red brick, gypsum block former Marine Barracks buildings to the east, the Broad Street
arterial to the west, and the spectacular views of the naval ships in the Reserve Basin to the northwest,
the Marine Parade Grounds is large, iconic, and inspiring.
Marine Parade Grounds is an 8-acre space ideal for medium to large events including: 5k walks/runs,
performances, athletic events, and large festivals for audiences that range in size from
several hundred to over 10,000 people.
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AVAILABLE SPACE: MARINE PARADE GROUNDS
Broad Street & Intrepid Avenue
Electricity: 		
Staking/tents:
Furniture: 		
Other features:

N/A
Tents may be weighted down, or staked.
N/A
Bricked pathway, adjacent lot parking
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AVAILABLE SPACE: MUSTIN FAIRGROUNDS
Admiral Peary Way & League Island Boulevard

The Mustin Fairgrounds offers scenic views of the Delaware River. It is approximately 5.5 acres, 910’
by 277’, and is ideal for semi-permanent structures and stationary events including: performances,
athletic events, and large festivals for audiences that range in size from several hundred to
approximately 5,000 people.
Electricity: 		N/A
Staking/tents:
Tents may be weighted down or staked.
Furniture: 		
N/A
Other features:
Scenic views of the Delaware River.
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AVAILABLE SPACE: RIVERFRONT GREENWAY

Admiral Peary Way between Broad Street & League Island Boulevard
Designed by local landscape architecture firm Simone Collins, the Riverfront Greenway is a
recreational walking, jogging, and biking path along Admiral Peary Way with stunning views of tug
boats, the USS John F. Kennedy, as well as passing ships and airplanes along the Delaware River.
The Riverfront Greenway is approximately 3,800’ long by 12’ wide and is ideal for small events
including: performances and athletic events for audiences that range in size from several hundred to
approximately 1,000 people.
*All accepted 5k walks/runs are required to be on the Navy Yard certified route which incorporates the
Riverfront Greenway for no additional charge.
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AVAILABLE SPACE: RIVERFRONT GREENWAY

Admiral Peary Way between Broad Street & League Island Boulevard
Electricity: 		N/A
Staking/tents:
Tents must be weighted down, staking is prohibited.
Furniture: 		
Park benches
Other features:
Historic Building 731 (ferry house) and scenic views of the Delaware River.
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5k WALKS/RUNS

All accepted 5k walks/runs are required to use the Navy Yard certified 5k route. Park spaces
associated with this route include Crescent Park and the Marine Parade Grounds.

STAFFING REQUIREMENTS

Many intersections require volunteer and security guard staffing for a successful walk/run.
Ten intersections (in yellow) are required to be staffed by course volunteers that are at least 18 years
of age, or accompanied by an adult.
Six intersections (in green) are required to be staffed by an Allied Universal security guard.

*Staffing requirement for a walk/race
starting in Crescent Park

*Staffing requirement for a walk/race
starting at the Marine Parade Grounds
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RULES & REGULATIONS FOR A SPECIAL EVENT
•

Rain dates can be requested and approved based on availability. An additional Daily Site
Fee of up to 50% will be charged when booking a rain date. Site fees will not be refunded if a
rain date is not used.

•

The official Navy Yard logo must be used in all printed and electronic materials (brochures,
flyers, banners, t-shirts, websites, advertisements, or giveaways) produced in association with
the event at a size equivalent to no less than one-half of the presenting sponsor’s logo. All
marketing/promotional materials referencing the Navy Yard must be reviewed and approved
by the Navy Yard’s Marketing Director before distribution.

•

Event organizer will make best efforts to submit event photography, if applicable, to PIDC for
social media and promotional purposes within 14 days of event breakdown, and/or allow
PIDC’s contracted photographer to attend and photograph event at no additional cost.

•

Event organizer will provide the Navy Yard with marketing opportunities to communicate with
attendees at or post event. PIDC staff will facilitate best means of communication during the
initial meeting and/or final meeting.

•

Parking or driving on grass and sidewalks is strictly prohibited without prior permission from
PIDC. Applicants shall ensure that their guests, vendors, concessionaires and exhibitors shall
not park or drive vehicles on grass or sidewalks.

•

Fastening or attaching any rope, sign, banner, flyer or other object to any tree, shrub, or
natural amenity in any park area is strictly prohibited and automatically forfeits all or part of
the security deposit. Any ground markings on paved or turf areas must be done with
non-permanent materials.

•

The use of any unmanned aircraft systems (UAS/drone) equipment is strictly prohibited
without prior authorization from the Federal Aviation Administration (FAA) and PIDC.

•

Grilling or barbequing with charcoal is strictly prohibited. The use of propane grills may be
permitted with prior approval.

•

For all park spaces (excluding the Marine Parade Grounds, Field 624, or Mustin Fairgrounds):
Staking of any kind which includes, but is not limited to, tenting, guide wires, grounding rods,
tethering lines and/or signs post is strictly prohibited and automatically forfeits all or part of
the security deposit.

19

SITE FEES & SECURITY DEPOSITS
•

Site fees are as outlined on the fee schedule on page 23. Non-profit organizations with verified 		
501(c)(3) status will receive a 25% reduced Daily Site Fee.

•

Applicant will be charged the following set up or break down fee associated with production of 		
the event:
		
o Weekday set up after 3:00 PM: no additional daily site fee.
		
o Weekday set up prior to 3:00 PM: 25% of the quoted daily site fee.
		
o Exclusive weekend set up: 50% of the quoted daily site fee.
		
o Break down must be completed prior to 3:00 PM on day of event, or may be subject to
		
50% charge of the quoted daily site fee.
•

No refunds will be granted for any canceled events, due to inclement weather conditions, 		
COVID-19, or any other reasons.
Cancellations must be made in writing.
		
o Cancellations made more than 60 days prior to the event date will receive
			
50% refund of the site fee.
		
o Cancellations made 30-60 days prior to the event date will receive a
			
25% refund of the site fee.
		
o Cancellations made less than 30 days prior to the event date will forfeit
			
the entire site fee.
		
o If the City of Philadelphia extends the Event Moratorium and your event is canceled 		
			
and/or cannot be rescheduled within the 2021 calendar year, a 75% refund of the 		
			
site fee will apply.
•

Security deposits will be refunded approximately 45 days following the event date if all
requirements are met and the site is left clean and without damage.

•

All penalties will be deducted from the event security deposit, unless otherwise agreed to in 		
writing. Penalties that exceed the security deposit paid in advance and being held by PIDC will 		
result in an outstanding balance that must be paid upon receipt of notice and prior to
consideration of future Special Event requests. PIDC may deny future Special Event requests
from any applicant if an outstanding balance exists.

COVID-19 POLICY AND RESTRICTIONS

Event organizers acknowledges that we are currently in a pandemic which may affect events in 2021.
Event organizers must agree to the to the Indemnification contained in the License Agreement, and
shall indemnify, defend and hold harmless the Indemnitees from and against any claims, including but
not limited to those related to illness, injury, or death, arising out of or related to COVID-19 by any
event organizer’s agent. Furthermore, event organizer shall and shall cause its agents to comply with
the City of Philadelphia’s Guidelines found at www.phila.gov/covid-19, including but not limited to the
following:
• (a) Requiring guests to cover their face (“face covering”) while on site except while drinking or
eating on the Property;
• (b) Requiring guests to social distance and stay at least 6 feet away from other people; and
• (c) Providing a sufficient amount of hand sanitizer for guests to use throughout the event.

20

To help keep people safe as businesses, services, and activities restart and Reopen with Care, PIDC
will continue to follow the City of Philadelphia’s guidelines for events. On July 14, 2020, the City of
Philadelphia issued an Event Moratorium, which will apply to special events and public gatherings
of 50 or more people, including, but not limited to festivals, fairs, concerts, and street races, through
February 28, 2021.
PIDC will review and approve event applications in adherence with our standard timeline and
procedures; however, events are subject to be postponed or canceled due to new guidelines issued
by the City of Philadelphia or Commonwealth of Pennsylvania. Site fee refunds will be provided in
adherence to the schedule listed on page 20.

AMENITIES
•

The Navy Yard does not provide amenities such as sound systems, tables, chairs, tents,
portable restrooms, disposable trash/recycling containers, trash/recycling service or
dumpsters, electrical service or generators, potable water, or other support materials and 		
services. These amenities must be procured by the applicant.

SECURITY
•

PIDC requires Navy Yard site security at the applicant’s expense. Applicant will be notified
of the required number of security personnel and associated costs within approximately
fifteen (15) business days of initial events meeting. Site security personnel must be contracted
through the Navy Yard’s security provider, Allied Universal Security Services. Any additional 		
event security deemed necessary must be procured through Allied Universal Security
Services or another approved security contractor. PIDC retains the rights to adjust security 		
needs if the event attendance changes from the initial estimate, and to approve all security 		
plans, as well as any parking, safety, and/or traffic control plans.

•

Applicant will be required to provide adequate volunteers to fully staff the event, including
for the purpose of directing patron parking. Volunteers must wear proper safety attire when 		
applicable.

PARKING
•

Provisions for reserved parking are not included in the issuance of any event approval.
Requests for use of parking lot(s) must be made by the event organizer at least 90 days
from event date, and must receive approval and separate, signed License Agreement from
private parking lot owners. Using a parking lot may require a fee at the owner’s discretion. 		
Street parking is generally available on a first-come, first-served basis. For events with
attendance over 3,000 people, we recommend utilizing a shuttle service to transport
attendees from public transit stops or other parking areas outside of the Navy Yard to the 		
event site, and/or utilizing a third party parking vendor to assist with parking needs.
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INSURANCE REQUIREMENTS

The certificate of insurance must evidence, at a minimum, general liability with a $2,000,000 per
occurrence limit of liability, specifically naming PAID, PIDC, CBRE, and their respective officers,
directors, members, employees, representatives and agents as an additional insured.
The certificate of insurance is due within fourteen (14) days of the initial meeting, the License
Agreement must be signed and returned to PIDC with 50 percent of the site fee, certificate of
insurance, and other requested documentation to secure the date(s).
General Liability Insurance
(a)
Limit of Liability:
		
(i)
$2,000,000 per occurrence combined single limit for bodily injury (including
			
death) and property damage liability;
		
(ii)
$1,000,000 personal and advertising injury;
		
(iii) $2,000,000 general aggregate; and
		
(iv) $2,000,000 aggregate for products and completed operations.
(b)
Coverage:
		
Premises operations; Blanket contractual liability; Personal injury liability (employee
		
exclusion deleted); Products and completed operations; Independent contractors;
		
Employees as additional insureds; Cross liability; Broad form property damage liability
		
(including completed operations and loss of use) liability and explosion, collapse, and
		
underground hazards, care custody and control exemption excluded.
Automobile Liability
(a)
Limit of Liability:
		
(i)
$2,000,000 per occurrence combined single limit for bodily injury (including
			
death) and property damage liability.
(b)
Coverage: Owned, non-owned and hired vehicles.
Workers Compensation & Employers' Liability
(a)
Workers' Compensation - Statutory limit
(b)
Employers' Liability:
		
(i)
$500,000.00 Each Accident-Bodily Injury by Accident;
		
(ii)
$500,000.00 Each Employee-Bodily Injury by Disease; and
		
(iii) $500,000.00 Policy Limit-Bodily Injury by Disease.
Please note: If you are requesting to serve/sell alcohol at your event, and your request is approved,
additional insurance requirements will apply, including but not limited to host liquor liability or
liquor law liability in amount to be determined by PIDC’s risk management team.
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FEE SCHEDULE
Location

Marine Parade Grounds

Field 624 or Mustin
Fairgrounds

Central Green (includes 4
hours of janitorial
service)
Crescent Park, League
Island Park, or Riverfront
Greenway

Attendance
1 – 250
251 – 500
501 – 1,000
1,001 – 3,000
3,001 – 5,000
Over 5,001
1 – 250
251 – 500
501 – 1,000
1,001 – 3,000
3,001 – 5,000
Over 5,001
1 – 250
251 – 500
501 – 1,000
1,001 – 1,500
Over 1,501
1 – 250
251 – 500
501 – 1,000
1,001 – 1,500
Over 1,501

Daily Site Fee
$1,775
$2,650
$3,450
$5,520
$8,970
Site impact
$1,570
$2,150
$2,760
$4,830
$8,280
Site impact
$2,450
$2,760
$4,140
$5,520
Site impact
$1,340
$1,725
$2,760
$4,140
Site Impact

Security Deposit
$1,000
$1,000
$2,000
$3,000
$4,000
Site impact
$1,000
$1,000
$2,000
$2,000
$4,000
Site impact
$2,000
$2,000
$3,000
$4,000
Site impact
$1,500
$1,500
$2,000
$2,000
Site impact

Attendance fee
• If the actual attendance is greater than estimate stated in the application, PIDC has the right
to adjust the Daily Site Fee, and event organizer agrees to pay such increase within seven (7) days 		
of PIDC’s request.
Street closure fee
• Any event requiring the closure of any streets for a race, walk, etc. will incur an additional $500 street 		
closure fee.
Alcohol fee
• Any event providing or having the sale of alcohol will incur an additional $1,200 Daily Site Fee sur		
charge and be subject to additional insurance requirements, including but not limited to 		
		
host liquor liability or liquor law liability in amount to be determined by PIDC’s risk management team.
Set up/breakdown fees
• Applicant will be charged the following set up or break down fees associated with production of the 		
event:
			
o
Weekday set up after 3:00 PM: no additional daily site fee.
			
o
Weekday set up prior to 3:00 PM: 25% of the quoted daily site fee.
			
o
Exclusive weekend set up: 50% of the quoted daily site fee.
			
o
Break down must be completed prior to 3:00 PM on day of event, or may be
				
subject to 50% charge of the quoted daily site fee.
Ran date fees
• Rain dates can be requested and approved based on availability. An additional Daily Site Fee of up to 		
50% will be charged when booking a rain date. Site fees will not be refunded if a rain date is not used.
Non-profit rates
• Non-profit organizations with verified 501(c)(3) status will receive a 25% reduced Daily Site Fee.
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THE NAVY YARD 2021 SPECIAL EVENTS APPLICATION
Complete the following five sections and return this portion of the application to info@navyyard.org.
For 2021, PIDC will waive the application fee. Faxed applications will not be considered.
Section 1: Provide Event Information
Name of event _____________________________________________________________________
Location(s) requested
□ Central Green		
□ League Island Park		
□ Riverfront Greenway
□ Crescent Park		
□ Marine Parade Grounds		
□ Streets (festivals/non-5ks)
□ Field 624 			
□ Mustin Fairgrounds		
□ 5k Route (race/walk)		
□ Other (specify) ______________
Day(s) and Date(s) of event; indicate rain date if applicable ______________________________
Setup and breakdown dates __________________________________________________________
Setup time ________ Start time _______ Finish time _________ Breakdown time _____________
Description of event _________________________________________________________________
___________________________________________________________________________________
Attendance ________________________ Number of vehicles requiring parking_______________
Will a registration/entry fee be charged?
Has this event been held in the past?

□ Yes □ No If yes, how much? $___________
□ Yes □ No If yes, list dates and locations: ________

Website of event ____________________________________________________________________
Section 2: Provide Organization Information
Name of organization ________________________________________________________________
Street address _______________________________________________________________________
City __________________________________ State __________ Zip code ____________________
Non-profit organization? If yes, please attach current verification of 501(c)(3) status. □ Yes □ No
Event coordinator ___________________________________________________________________
Daytime phone number __________________ Cell phone number __________________________
Email address _______________________________________________________________________
On-site contact on event day __________________________________________________________
Section 3: Additional Information			
If vendor/contractor is known, please list:
Will tents or canopies be erected?		
□ Yes □ No _________________________________
Will staging be erected?			
□ Yes □ No _________________________________
Will generators be used?			
□ Yes □ No _________________________________
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Will there be merchandise vendors?
Will there be food vendors?		
Will there be live entertainment?		
Will there be amplified sound? 		
Will alcohol be given away?		
Will alcohol be sold/vended?		

□
□
□
□
□
□

Yes
Yes
Yes
Yes
Yes
Yes

□
□
□
□
□
□

No
No
No
No
No
No

___________________________________
___________________________________
___________________________________
___________________________________
___________________________________
___________________________________

Any event having the sale of alcohol will incur an additional $1,000 Daily Site Fee surcharge and be
subject to additional insurance requirements, including but not limited to host liquor liability or liquor
law liability in amount to be determined by PIDC’s risk management team.
Section 4: Read and initial at each blank space
All approvals are subject to the following provisions:
________ The official Navy Yard logo must be used in all printed and electronic materials
(brochures, flyers, banners, t-shirts, websites, advertisements, or giveaways) produced in
association with the event at a size equivalent to no less than one-half of the presenting sponsor’s logo.
All marketing/promotional materials referencing the Navy Yard must be reviewed and
approved by the Navy Yard’s Marketing Director before distribution.
________ Event organizer will make best efforts to submit event photography, if applicable, to PIDC
for social media and promotional purposes within 14 days of event breakdown, and/or allow PIDC’s
contracted photographer to attend and photography event at no additional cost.
________ PIDC is not able to provide amenities such as sound systems, tables, chairs, tents, or
other support materials and services.
________ The event organizer is required to secure portable restrooms, washing stations,
disposable trash/recycling containers, trash/recycling service or dumpsters, electrical service or generators, potable water, and all other amenities required to support the event.
________ Upon receiving conditional event approval, applicant/organization will schedule an initial
meeting with PIDC within 30 days.
________ Within approximately 14 days of the initial meeting, the License Agreement will be
provided to applicant. The License Agreement must be signed and returned to PIDC within 14 days
with 50% of the site fee, certificate of insurance, and other requested documentation to secure the
date(s).
________ Applicant/organization must submit a certificate of insurance to PIDC’s Navy Yard office no
later than 45 days prior to the event. Final approval and a license agreement will not be issued if an
acceptable Certificate of Insurance is not received.
________ PIDC requires Navy Yard site security at the applicant’s expense.
________ Event organizer agrees to follow City’s COVID-19 policies and understands that a portion of
site fees are nonrefundable if event is canceled due to COVID-19.
________ I have carefully read all of the above instructions, rules, regulations on all the pages in this
application and agreed to abide by the requirements contained therein.
Section 5: Sign and return with all payments and required documentation
Organizer (Legal Name of Organization) _________________________________________________
Name of authorized signing party _______________________________________________________
Title/Position _________________________________________________________________________
Signature ______________________________________________ Date _________________________
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