REQUEST FOR QUALIFICATIONS
Issue Date: August 24, 2017
Proposal Due Date: November 01, 2017
NOTICE
This Request for Qualifications (“RFQ”) is distributed and managed by the Philadelphia
Industrial Development Corporation (“PIDC”) on behalf of the City of Philadelphia (“City”) and
the Philadelphia Authority for Industrial Development (“PAID”). This RFQ invites developers to
respond and submit related qualifications for the development of the parcels totaling 657,056
square feet (or 15.08 acres) at the northwest corner of 46th & Market Streets in Philadelphia,
Pennsylvania (“Property”).
The information in this RFQ is provided for background purposes only. While every effort has
been made to ensure the accuracy of the information contained in this RFQ, it is not, and shall
not be construed to be or constitute, a representation, warranty or guaranty by PIDC, PAID or
the City regarding the content, completeness, or accuracy of such information, or the
qualifications or expertise of the individual(s) or firm(s) providing or preparing such
information.
This RFQ is not a legally binding document, but an invitation to submit qualifications on the
terms and conditions described in this RFQ. In no event shall PIDC, the City or PAID be
responsible for any costs, expenses or fees incurred by, or on behalf, of the respondent in
connection with this RFQ. The respondent shall be solely responsible for all such costs,
expenses and fees. Neither PIDC, nor the City, nor PAID will pay any fees or commissions to
parties acting as agents, brokers, consultants, or contractors as part of this transaction.
Payments to any agents or brokers will be the responsibility of the purchaser.
Acting on behalf of the City and PAID, PIDC reserves the right, at any time, to modify the
schedule and scope of this solicitation process, to terminate the RFQ process, and to reject or
not consider all or any part of any proposal submitted in response to this RFQ for any reason or
no reason. Further, after review of the proposals, PIDC reserves the right to request additional
or clarifying information from any or all of the parties that submit proposals in response to this
RFQ.
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Request For Qualifications
4601 Market Street

I. OVERVIEW
PIDC, on behalf of the City and PAID, is pleased to offer this exciting RFQ opportunity to parties
interested in acquiring and redeveloping the City-owned parcels at 4601 Market Street.
The Property is located at the northwest corner of Market & 46th Streets in a highly visible
location along the Market Street corridor in West Philadelphia. The availability of this key site
provides a rare opportunity to create a unique, new destination in West Philadelphia.
The 15.1-acre property is improved by two iconic buildings, totaling 336,200 square feet. The
existing structures are:
•

Administration Building – 325,000 square foot six-story building

•

Power House – 11,200 square foot building that served as the center utility plant with
underground tunnels connecting it to the Administration Building

The City’s, PAID’s and PIDC’s primary objective in issuing this solicitation is to select potential
experienced, capable and qualified development companies that will ultimately plan and
implement a dynamic and sustainable development that significantly enhances and
complements the existing cultural, commercial and residential developments of West
Philadelphia and to maximize the value of the Property for the City.
A selection committee comprised of PIDC and City representatives will evaluate the proposals
based on the quality and feasibility of the proposed development; the demonstrated capacity
to finance and execute the project in a timely manner; and other pertinent criteria. PAID will
then enter into an Agreement of Sale (“Agreement”) with the selected finalist.
This process will be contingent upon, among other things, an Ordinance approved by the City
Council and Mayor of the City of Philadelphia authorizing the conveyance of this city-owned
property to PAID, for further conveyance to the selected developer.
PIDC has structured the solicitation for the Property as a two-step process, beginning with an
RFQ to establish a short-list of interested, capable and qualified developers for the Property.
Short-listed firms will then be invited to participate in a Request for Proposals (RFP) process.
The RFP will provide for a due diligence period to allow the selected developers to prepare and
finalize a program and design plans. PIDC and a selection committee comprised of various
stakeholders will evaluate the proposals based on proposed development and other pertinent
criteria. PAID will then enter into an Agreement with the selected finalist.

4

Request For Qualifications
4601 Market Street

II. CONTEXT
The Property is situated near the heart of West Philadelphia, along the Market Street Corridor.
The following information provides contextual information relevant to the property:
A. West Philadelphia
West Philadelphia is the region of Philadelphia located west of the Schuylkill River,
northeast of the areas surrounding the airport, and southeast of the inner suburban
townships of Lower Merion and Upper Darby. Home to over 200,000 people, West
Philadelphia is comprised of a diverse and eclectic population, vibrant ethnic
communities, and a diversified local economy that ranges from research to retail to
industrial. Over 40,000 West Philadelphians live within a half-mile radius of the
Property, providing a labor pool that is nearly 7.5 years younger than the regional
average of 38.5 years old and better educated than workers elsewhere in the city.
The district’s economic activity is focused along the Market Street, Lancaster Avenue,
and Baltimore Avenue commercial corridors, while residential areas lie in between. The
easternmost portion of West Philadelphia, University City, is home to three major
research universities and is the second largest employment center in the city. West
Philadelphia is also the home to several recreational and cultural institutions, including
Fairmount Park, several major Civil Rights landmarks, and the site of the American
Bandstand television studio, located across Market Street from the Property.
B. Market Street West & 46th Street Station
The Property is located along the Market Street West commercial corridor. This stretch
of Market Street serves as West Philadelphia’s commercial and social hub, linking the
communities of Spruce Hill, Walnut Hill, Mill Creek, Cobbs Creek, and Haddington.
Much of the commercial success along this corridor is tied to transit-oriented
development around the Southeastern Pennsylvania Transportation Authority’s (SEPTA)
Market-Frankford subway line, the busiest line in Philadelphia’s transit system. Serving
more than 187,000 riders daily, the Market-Frankford Line provides linkages to Center
City, suburban Montgomery and Delaware Counties, South and North Philadelphia via
SEPTA’s Broad Street Line, and regional and interregional rail at Amtrak’s 30th Street
Station. The Property is located adjacent to the Market-Frankford Line’s 46th Street
Station and has the potential to greatly benefit from the foot traffic generated by this
transit hub.
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C. University City District
The Property is immediately adjacent to the University City District (UCD), a business
improvement district that has made significant progress in enhancing commercial
success and quality of life within this section of West Philadelphia. Organized in 1997,
UCD has been quite successful in providing University City’s businesses and residents
with public safety services, economic development resources, community programming,
trash collection, and streetscape improvements. Additionally, the District heads the
West Philadelphia Skills Initiative, a best-practice workforce development program that
has made immense strides in deepening West Philadelphia’s skilled labor pool.
Named after the three universities that the district encompasses (University of
Pennsylvania, Drexel University, and University of the Sciences), University City is home
to nearly 44,000 students.1 In 2016, over 175 patents were issued to UCD businesses
and institutions, while over $1 billion of annual federal research funding give University
City a higher concentration of public R&D monies than any other single neighborhood in
the country outside of Boston.2
D. Institutional Presences
The Property is located within 1.5 miles of four of Philadelphia’s largest hospitals,
opening up the potential for synergies with University City’s world-class medical care
and research cluster. Nearby medical institutions include the top-ranked Children’s
Hospital of Philadelphia, the Hospital of the University of Pennsylvania, the Philadelphia
VA Hospital, and Penn Presbyterian Hospital, as well as the CHOP Karabots Pediatric
Care Center, which is located adjacent to the Property. These hospitals employ over
28,000 people in the district, while University City on a whole has seen over 3 million
square feet of newly constructed space built for medical/biomedical uses since 2002.

1

“The State of University City, 2017.” University City District, (p32). 2017.
<http://www.universitycity.org/sites/default/files/documents/The%20State%20of%20University%20City%
202017_0.pdf >
2
“Connect to Compete.” Brookings Institute, (p19). 2017. <https://www.brookings.edu/wpcontent/uploads/2017/05/csi_20170511_philadelphia_innovationdistrict_report1.pdf>
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III. PROPERTY INFORMATION
A. Background
The Property is bordered by N. 46th Street to the east, Haverford Avenue to the north,
Market Street to the south and N. 48th Street to the west. Please see Appendix A for an
aerial image of the property.
The Property is improved by an approximately 325,000 square foot Administration Building.
Designed by Cram & Ferguson, the Classical Revival limestone clad concrete and steel
building was built in 1927 by Turner Construction. It consists of 7 stories — 5 of which are
above ground and 2 of which are below grade. The Power House building is approximately
11,200 square feet and currently houses two boilers.
While the site is currently vacant, the City has invested significantly in improving both
buildings and the site. The construction project for the building is not yet substantially
complete. When complete, the below list of improvements will have been made. Please
note that this information is being provided for background purposes only.
•

The removal of all interior walls from the underside of deck to topping slab wall to
wall

•

The removal of asbestos and hazardous materials, all flooring, conduits, wiring,
fixtures, and ceilings from both buildings (with the exception of the first- and
second-floor lobby areas in the Administration Building)

•

Abatement of the Power House (with the exception of the two boilers)

•

Demolition of the 37,400 square foot Auditorium Building

•

Installation of temporary power service from the Market Street side of the Property

•

Installation of 400-watt lights to provide safe emergency access and egress in the
Administration Building

•

Exterior lighting to provide a minimum of 2 fc to the property

•

Demolition and re-installation of the roof and windows

•

Restoration of exterior masonry and installation of new roof drains
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Additional information related to the improvements will be provided during the RFP
process.
B. Site Characteristics
•

Site – The site is comprised of two parcels, both of which are owned by the City,
totaling approximately 657,056 square feet (or 15.08 acres)
o Parcel A – 12.7 Acres
o Parcel B - 2.4 Acres

•

Improvements –
o The Administration Building- 325,000 square feet
o Power House Building – 11,200 square feet

•

Zoning – The Property is zoned CMX-3 (Medium-density Mixed Use) and is not
subject to any associated overlays. A copy of the zoning map may be found in
Appendix B. The City is currently working with the district councilperson to
designate the site as a Transit-Oriented Development (TOD) under the Philadelphia
zoning code.

•

Excellent Access – The Property is adjacent to the 46th Street Station of SEPTA’s
Market Frankford line, Philadelphia’s central transit artery. The Property is a 5minute subway ride to Amtrak’s 30th Street Station and a 7-minute ride to City Hall.
The Property is also served by a number of SEPTA bus routes conveniently located
within a close walking distance of 300 feet.

•

Utilities – Currently, the site is serviced by water and electrical utilities. Any
upgrades to existing utility services (both on and off the site) and any new
connections to support the redevelopment of the site will be the responsibility of
the developer selected to redevelop the Property.

•

Environmental – Completed environmental or abatement work on the Property
includes Phase I and Phase II Environmental Site Assessments, lead testing, and
asbestos and PCB surveys. The selected developer is expected to undertake all
additional appropriate and required environmental reviews.
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IV. DEVELOPMENT CONSIDERATIONS
A. Preferred Development Program
The preferred development program for the Property will be in accordance with existing
and proposed zoning and current plans, and include any use that contributes to the
surrounding neighborhood and spurs additional development in West Philadelphia.
Respondents are free to explore any programmatic options that they feel meet the needs of
the surrounding community, so long as they believe them to be both physically and
financially viable.
The City is open to a variety of transaction structures, including, but not limited to the
following: fee simple, long-term ground lease, and public-private-partnerships.
B. Preferred Design
The scoring and selection process will give preference to any development plans for the Site
that meet or exceed the standards for certification at the silver level of the Leadership in
Energy and Environmental Design (LEED) rating system of the U.S. Green Building Council,
or an equivalent standard.
Preference will also be given for projects that include pedestrian and environmentally
friendly site design that conforms with the current TOD overlay (Bill #170162) and the
Phila2035 University Southwest District Plans. Suggested design standards could include
adding public circulation through the site, utilizing green stormwater and landscaping
elements, creating active and welcoming uses along the ground floor, and creating a
welcoming environment for pedestrians along the public rights of way.
V. RFQ SUBMISSION REQUIREMENTS
This section of the RFQ outlines the response requirements for statements of qualification.
Responses must contain all of the following elements to be considered complete. Incomplete
responses may be disqualified immediately at PIDC’s discretion. PIDC, on behalf of the City and
PAID, reserves the right to request additional or clarifying information from proposers, and to
negotiate with one or more proposers at a time without negotiating with all proposers.
Developers who fail to submit additional information requested may be disqualified. No
responses will be accepted after the deadline.
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Please note that PIDC is not requiring respondents to submit a comprehensive development
plan or a full development team in response to this RFQ. Such information will be required as
part of the subsequent RFP process.
Proposals should be organized as set forth below and outlined in the Submission Checklist
attached as Appendix C. Proposers may include additional relevant information in appendices
as they see fit.
•

Proposer’s Letter of Authority – A principal of the responding entity should sign a
letter documenting his or her authority to bind and represent the firm and/or team.
The letter should also authorize one additional representative to act on behalf of the
proposing team and include the names, title, mailing addresses, email addresses,
and telephone numbers for each of these individuals.

•

Transaction Structure & Price – The proposal must describe in detail the proposed
terms of the offer based on the proposed conceptual development program. The
City anticipates that a final price will reflect the full Fair Market Value for the site
based on the selected program.

•

Proposed Development or Redevelopment Plan –
o Narrative: Please provide a narrative description of the proposed conceptual
development, redevelopment or combination of the two for the Property
sufficient to evaluate its compatibility with the preferred development
program as described in Section IV-A of this RFQ. Specifically note any
contemplated demolition or new construction that may be part of the
development concept.
o Use: Please describe the proposed mix of uses and the prospective users of
the facility.
o Development Schedule: Include a development timeline, including any
phasing of the project. Please provide a schedule listing important tasks and
dates, beginning with execution of the Agreement and ending with full
occupancy and operation of the proposed redevelopment. Identify critical
milestones.
o Site Plans & Renderings: Include a conceptual site plan and blocking
diagram. Be sure the plan and supporting materials clearly indicate any
phasing of the proposed program. While renderings or supporting graphics
are not required at this time, respondents should feel free to submit any
images that help to explain the proposed development or redevelopment,
such as maps, elevations or photographs. Short listed developers will be
10
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given the opportunity to provide more detailed information during the RFP
process.
o Zoning: Proposals should state any zoning changes, variances or special
exceptions required for the proposed development and any limitations in the
overlay districts that would require waiver. Respondent is strongly
encouraged to design a project in compliance with the existing zoning
designation.
o Off-site Improvements: Explain the nature, scale and cost of any off-site
improvement that may be required to accommodate the proposed
redevelopment. If these off-site improvements will not be funded and
performed by the Developer, include any assumptions made concerning the
parties that will fund and complete the proposed off-site improvements.
Please note that neither PIDC, PAID, nor the City of Philadelphia, has made
any commitments to provide public financial resources to complete any onor off-site improvements required to redevelop the Property.
•

Development Entity – Provide a description of the expected development entity and
the lead design firm proposed for the project. Please include a description of the
organization, corporation, partnership, business association, or joint venture that
indicates the jurisdiction under whose laws the organization is formed or will be
formed. The submission must include a copy of the certificate of incorporation,
certificate of partnership, and other relevant organizational documents, if the
organization has been formed. The development entity must meet or exceed the
requirements of the Economic Opportunity Plan (EOP). For additional information,
please see below and Appendix D.
Please note that PIDC will only evaluate the qualifications of the lead design team at
this time. PIDC will not evaluate the qualifications or experience of contractors or
professional service providers, such as attorneys or engineers, as part of its review
of responses to this RFQ. The evaluation of professional service providers will be
made in the RFP phase that will follow this RFQ.

•

Financial Participants – Identify principals, partners, or co-venturers who are
committed or have a financial interest in the proposed development at this stage,
whether active or passive. PIDC expects that additional participants may be added
over time.

•

Financial Capability and References – Demonstrate the developer’s financial
soundness and capability. Include the names and addresses of at least three
commercial or institutional credit references and a letter authorizing each credit
reference to respond to inquiries from PIDC. Two of the three references should be
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lending institutions from which the developer has obtained financing for previous
projects of a similar size, cost, and scale as is being proposed. Current, audited
financial statements of the principal participants in the developer’s organization
should also be included. A list of projects on which the respondent, its affiliates,
subsidiaries or any members of its team has defaulted or declared bankruptcy is
required.
•

Summary of Similar Projects and References – Principals of the selected
development entity and lead design team must demonstrate significant experience
in designing, financing, leasing, constructing, and managing similar projects. Include
illustrative materials on projects successfully undertaken which are of similar size,
complexity, and quality to the redevelopment of the Property. Such materials
should include a description of the project and the developer’s role in its execution.
Describe sources of debt and equity capital utilized in previous projects. Provide
names, email addresses, telephone numbers, mailing addresses, titles and
responsibilities of references familiar with each project cited as well as explicit
written authorization to contact these references.

•

Experience and Strategy to Achieve Economic Opportunity Plan Goals – The City of
Philadelphia, PAID and PIDC strongly encourage the participation of Minority,
Women and Disabled owned businesses in the proposed ownership of the
development entity as part of the response to this RFQ.
Although there are no specific goals for Minority, Women or Disabled-owned
business in response to this RFQ, the City’s Office of Economic Opportunity will
develop specific goals for the RFP. In response to those goals, pre-qualified
developers who are selected through this RFQ process will be required to submit an
economic opportunity plan for cooperation with, and utilization of, certified
Minority, Women and Disabled Business Enterprises in the ownership, design,
construction, and operation phases of the project. A copy of the economic
opportunity plan (“EOP”) will become an exhibit to the agreement of sale. Please
see Appendix D for the standard EOP form.
o Past Performance: In response to this RFQ, respondents should indicate their
previous experience with successful EOP’s and include evidence of past
performance.

•

Social Impact – Respondents should include a narrative explaining the project’s
social impact—the way that the physical project may have a positive effect on
people and communities. Such impact should be described and quantified with
relevant metrics such as the approximate number of people to be served by the
project or its social impact component.
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Respondents are encouraged to think creatively and to seek input and/or
partnerships from community-based organizations. Respondents may choose to
engage a consultant to assist in developing their social impact approach and
methodology for impact assessment. Examples of social impact may include (but are
not limited to):
o Creating or retaining permanent (non-construction) jobs for local, diverse, lowerincome individuals, including contribution or participation in job readiness and
training programs.
o Providing access to quality pre-K and afterschool care.
o Providing important community goods, services, and facilities in the proposed
development project, such as:


Investment in the local educational unit(s): public elementary, middle, high
school or community college.



Investment in proximate community facilities: parks, recreational center,
library, health center.

o Providing affordable housing within the proposed development. (The definition
of affordable housing for this purpose is the same as that for the Mixed-Income
Housing Bonus as defined in the Zoning Code, described in the Philadelphia Code
Bulletin No. Z-1501 R1.)
o Designing the site to be welcoming and friendly to the surrounding community.
This could include enhancing transportation routes through the site, creating
amenities for pedestrians, bicyclists, and transit users, and creating a welcoming
environment along the public rights of way.
o Providing opportunities for minority-, women-, and disabled-owned businesses,
including flexible lease rates, contracting and supplier opportunities postconstruction, and mentorship programs.
•

Litigation/Judgments – The proposal must contain information regarding any
litigation (pending or ongoing) that may affect the proposer’s ability to successfully
execute the proposed project for the Property.

•

Conflicts – Identify any past, current or anticipated contractual or financial
relationship with PIDC and/or PAID, their respective staff or board members, and
the City of Philadelphia and its employees, board members, or commissions, or any
other contractual or financial relationship that may give the appearance of a conflict
of interest.
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•

Certificate of Non-Indebtedness – All responses submitted to this RFQ must contain
a fully executed Certificate of Non-Indebtedness to the City of Philadelphia, PIDC,
and PAID. A copy of this Certificate is attached as Appendix E to this RFQ. Each firm
or individual that is a member of the development entity must complete the
Certificate of Non-Indebtedness. Submissions which do not contain this Certificate,
or which fail to provide Certificates for each member of the development entity,
may be disqualified at the sole discretion of PIDC.

•

Financial Disclosure Forms – Chapter 17-1400 of the Philadelphia Code requires
certain disclosures of individuals and businesses seeking Non-Competitively Bid
Contracts and prohibits such individuals and businesses from receiving such
contracts if they or certain related parties have made contributions to elected City
officers or candidates for City office in excess of the following amounts (§17-1404
(1)). All responses submitted in response to this RFQ must contain a fully executed
set of Campaign Contribution Disclosure Form for each firm or individual that is a
member of the development entity. A copy of the forms is attached as Appendix F
to this RFQ.

•

Right To Know – Responses to this RFQ, subsequent RFP, and documents entered
into by the selected developer may be subject to Pennsylvania’s Right to Know Law
(“RTKL”). Any “confidential proprietary information” (as defined under the RTKL)
delivered to PIDC must be marked as such and must be listed in the letter attached
to this RFQ as Appendix G.

•

Proposal Deposit – Proposals must include a Proposal Deposit of $25,000 in a form
acceptable to PIDC. These forms include, in order of preference, a cashier’s check,
certified check, or money order made payable to Philadelphia Authority For
Industrial Development.
For respondents not selected or designated as an alternate(s), the Proposal Deposit
will be refunded once an Agreement is executed with the Developer. The Proposal
Deposit will also be returned to respondents who elect to withdraw, by written
notice to PIDC, prior to Developer selection. Any interest earned on such deposits
will not be returned, nor will it be credited against the future financial obligations of
the Developer.

VI. RFQ PROCESS
PIDC has structured the solicitation for the Property as a two-step process:
•

Step 1 – Request for Qualifications (RFQ)-The purpose of the RFQ is to establish a
short-list of interested, capable, and qualified developers for the Property.
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•

Step 2 – Request for Proposals (RFP)- The RFP will be issued to short-listed firms to
select a developer to acquire and develop the Property. The RFP will request the
short-listed respondents to prepare and provide PIDC with a complete proposal for
the development of the Property including an offer price, proposal deposit,
complete development team description, and development program to include a
development schedule, schematic site plans and renderings, and a project financial
summary.

A. Evaluation & Selection Criteria
Please note that PIDC is only soliciting proposals from qualified and experienced
development firms with the demonstrated ability to successfully design, finance, and
develop historic properties of a similar size, cost, scope, and complexity. PIDC reserves the
right, on behalf of the City and PAID, at its sole and absolute discretion, to modify or
terminate this RFQ process, reject any or all submissions, or negotiate with one or more
developers for the redevelopment of the Property. This RFQ is not an offer to convey the
Property; rather, this RFQ seeks qualifications from developers for PIDC’s consideration.
Further, after review of the qualifications, PIDC reserves the right to request additional or
clarifying information from any or all of the parties who submit qualifications in response to
this RFQ.
Responses submitted to this RFQ will be evaluated on the basis of the following criteria,
which are not necessarily listed in order of importance:
•

Use: PIDC and the City’s primary goal with respect to use are to encourage a mixture
of uses that contribute to the West Market Street Corridor and spur additional
development in the surrounding neighborhood. The preferred development
program provides public uses at the street level and is in accordance with existing
zoning.
The quality of the proposed program and its compatibility with the preferred
development program as described herein and with the surrounding neighborhood
will be one significant evaluation criterion. Proposals that complement and enhance
the vitality and dynamic mix of uses along West Market Street will be favored.

•

Demonstrated, previous experience in designing, financing, leasing, constructing,
and managing projects similar to the preferred development program for the
Property as demonstrated by previous projects.

•

Demonstrated financial capability of the developer to successfully execute a project
in a timely fashion.
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•

Quality and experience of the overall development team: Teams should include
architects with a strong background in urban mixed-use development.

•

Acquisition Price: The City of Philadelphia and PIDC are seeking to maximize value
for the Property.

•

Social Impact- Projects that positively affect the surrounding community will be
favored.

•

Demonstrated experience in implementing an Economic Opportunity Plan to achieve
maximum participation from Minority-, Women-, and Disabled-owned businesses in
the design, construction, ownership and operation of previous projects.

Based on the criteria above, PIDC will short list development teams to participate in a
Request for Proposals (RFP) for the redevelopment of the Building.
B. Pre-Proposal Meeting & Site Tour
There will be a mandatory pre-proposal meeting and site tour on Wednesday, September
27, 2017 at 10AM. Please meet at the main entrance of 4601 Market Street. Attendees
are limited to 3 people per development team and must register in advance by sending an
email and an executed release form to adavis@pidcphila.com no later than Friday,
September 15, 2017 at 2:00 PM. Please note that only individuals who have registered for
the tour will be allowed to attend.
The following requirements apply to all potential respondents who attend the site tour:
•

Advance registration;

•

Sign-in; and

•

Each person in attendance will be required to execute a Release Waiver and
Indemnity form (“Release”) before the site tour is conducted. The form is attached
as Appendix H to this RFP. Please note that the Release is not negotiable and must
be executed in its current form. Any changes to the Release will disqualify any
attendee from attending the tour.

Please note that any team wishing to submit a proposal in response to this RFQ must
include at least one individual or firm that attended the mandatory site tour.
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C. Questions About the RFQ
Any questions or comments regarding this RFQ must be submitted via email to Amanda
Winters Davis at adavis@pidcphila.com . The deadline for submitting questions to PIDC is
2:00 PM on Wednesday, October 04, 2017. Telephone inquiries will not be accepted.
All questions submitted to PIDC and the corresponding responses will be distributed to all
registered recipients of the RFQ. Questions may be answered on a rolling basis as they are
received, grouped in batches, or at one time. Questions submitted after the deadline will
not receive a response, nor will they be distributed to registered recipients of the RFP.

D. Submission Deadline
Proposals are due at the offices of the Philadelphia Industrial Development Corporation by
2:00 PM on Wednesday, November 01, 2017.
An original hard copy, 10 additional copies and an electronic copy of the Proposal in PDF
format should be submitted to:
Amanda Winters Davis
Senior Real Estate Manager
Philadelphia Industrial Development Corporation
1500 Market Street
Suite 2600 West
Philadelphia, PA 19102
Proposals received after the deadline will be disposed of by PIDC and will not be considered.
If a proposal contains misrepresentation of information, either willful or inadvertent, it may
be cause for immediate elimination of the respondent from further consideration.
Misrepresentation will also be cause for termination of any contracts (including the
Agreement) executed between the City, PIDC or PAID and the Developer.
E. Interviews
Development teams must be available for a mandatory interview with the Selection
Committee comprised of City and PIDC representatives. Interviews are anticipated to be
conducted the week of November 13, 2017 at the offices of PIDC, 1500 Market Street, Suite
2600 West, Philadelphia, PA 19102. Failure to attend will result in disqualification of the
respondent’s proposal. Based on the interviews and proposals, and pursuant to the
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Evaluation Factors set forth in this RFQ, the selection committee will select a Developer to
enter into the Agreement.
F. Commissions & Fees
Neither the City, PIDC, nor PAID, will pay any fees or commissions to parties acting as
agents, brokers, consultants, or contractors as part of this transaction. Payments to any
agents or brokers will be the responsibility of the Developer.
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APPENDIX C: SUBMISSION CHECKLIST

•

Proposer’s Letter of Authority

•

Acquisition Price

•

Proposed Development or Redevelopment Plano Narrative
o Use
o Development Schedule
o Site Plans & Renderings
o Zoning
o Off-site Improvements

•

Development Entity

•

Financial Participants

•

Financial Capability and References

•

Summary of Similar Projects and References

•

Experience and Strategy to Achieve Economic Opportunity Plan Goals
o Past Performance

•

Planning

•

Social Impact

•

Litigation/Judgments

•

Conflicts

•

Certificate of Non-Indebtedness

•

Financial Disclosure Forms

•

Right To Know

•

Proposal Deposit
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City of Philadelphia
Economic Opportunity Plan

[Project Name]
Introduction, Definitions and Diversity Practices
A. Chapter 17-1600 of The Philadelphia Code requires the development and implementation of
“Economic Opportunity Plan(s)” for certain classes of contracts and covered projects as defined in
Section 17-1601. This Economic Opportunity Plan (“Plan”) memorializes the Contractor’s “Best and
Good Faith Efforts” to provide meaningful and representative opportunities for Minority Business
Enterprises (“MBEs”), Woman Business Enterprises (“WBEs”) and Disabled Business Enterprises
(“DSBEs”) (collectively, “M/W/DSBEs” which also includes firms designated as Disadvantaged Business
Enterprises or “DBEs”1) and employ an appropriately diverse workforce in [Project Description]
(“Project”). The term “Best and Good Faith Efforts,” the sufficiency of which shall be in the sole
determination of the City, means: a Contractor’s efforts, the scope, intensity and appropriateness of which
are designed and performed to foster meaningful and representative opportunities for participation by
M/W/DSBEs and an appropriately diverse workforce and to achieve the objectives of Chapter 17-1600
within this project. Best and Good Faith Efforts are rebuttably presumed met, when a Contractor makes
commitments and causes its professional services providers and contractors retained by Contractor
(collectively, the "Participants" and each a "Participant") to make commitments within the M/W/DSBE
Participation Ranges established for this RFP and employ a diverse workforce as enumerated herein.
This contract is subject to the Plan requirements as described in Section 17-1603 (1). Accordingly, by
submission of this Plan, a responsive and responsible Contractor makes a legally binding commitment to
abide by the provisions of this Plan which include its commitment to exercise its Best and Good Faith
Efforts throughout the project and its commitment to cause its Participants to use their Best and Good
Faith Efforts to provide subcontracting opportunities for M/W/DSBEs in all phases of the project and to
employ a diverse workforce. This Plan expressly applies to all contracts awarded in connection with the
project. The objectives set forth in this Plan shall be incorporated in all Contractor requests for proposals,
bids and solicitations and communicated to all Participant levels.
B. For the purposes of this Plan, MBE, WBE, DBE and DSBE shall refer to certified businesses so
recognized by the City of Philadelphia through its Office of Economic Opportunity (“OEO”). Only the
work or supply effort of firms that are certified as M/W/DSBEs by an OEO approved certifying agency 2
or identified in the OEO Registry will be eligible to receive credit as a Best and Good Faith Effort. In
order to be counted, certified firms must successfully complete and submit to the OEO an application to
be included in the OEO Registry which is a list of registered M/W/DSBEs maintained by the OEO and
available online at www.phila.gov/oeo/directory. If Contractor is certified by an approved certifying
agency, a copy of that certification should be furnished with the proposal.
C. Contractor is required to submit a statement summarizing current and past practices relating to its
diversity practices (“Diversity Practices Statement”). This statement shall identify and describe examples
1

“DBE” or “Disadvantaged Business Enterprise” means a socially and economically disadvantaged minority or woman owned
business that is certified under 49 C.F.R. Part 26. If applicant makes solicitation(s) and commitment(s) with a DBE, applicant
shall indicate which category, MBE or WBE, is submitted for counting.
2
A list of “OEO approved certifying agencies” can be found at www.phila.gov/oeo
EOP [[Project Name]
City of Philadelphia/OEO/City Council
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of processes used to develop diversity at all levels of Contractor’s organization including, but not limited
to, board and managerial positions. This Diversity Practices Statement should also summarize
Contractor’s strategic business plans specific to its current or past practices of M/W/DSBE utilization on
its government and non-government projects and procurement activities. Attachment “A” to this Plan is
provided for this purpose and should be submitted with Contractor’s proposal although the City reserves
the right to request it at any time prior to contract award.
D. Contractor also agrees to identify in this Plan, any “Equity Ownership” which shall mean the
percentage of beneficial ownership in the Contractor’s firm or development team that is held by minority
persons, women and disabled persons. In the event Equity Ownership is identified, Contractor agrees to
abide by the reporting requirements enumerated in Section 17-1603 (1)(g)(.3).
E. Contractor and its Participant(s) hereby verify that all information submitted to the City
including without limitation, the Plan and all forms and attachments thereto, are true and correct and are
notified that the submission of false information is subject to the penalties of 18 Pa.C.S. Section 4904
relating to unsworn falsification to authorities. Contractor and its Participants also acknowledge that if
awarded a contract/subcontract resulting from this RFP, it is a felony in the third degree under 18 Pa.C.S.
Section 4107.2 (a)(4) if, in the course of the contract/subcontract, Contractor and/or its Participant(s)
fraudulently obtains public moneys reserved for or allocated or available to minority business enterprises
or women's business enterprises.
Goals
A.

M/W/DSBE Participation Ranges

As a benchmark for the expression of Best and Good Faith Efforts to provide meaningful
and representative opportunities for M/W/DSBEs in the contract, the following participation ranges have
been developed. These participation ranges represent, in the absence of discrimination in the solicitation
and selection of M/W/DSBEs, the percentage of MBE, WBE and DSBE participation that is reasonably
attainable on this Project through the exercise of Best and Good Faith Efforts. In order to maximize
opportunities for as many businesses as possible, a firm that is certified in two or more categories (e.g.
MBE and WBE and DSBE or WBE and DSBE) will only be credited toward one participation range as
either an MBE or WBE or DSBE. The firm will not be credited toward more than one category. These
ranges are based upon an analysis of factors such as the size and scope of the project and the availability
of MBEs, WBEs and DSBEs to perform various elements of the contract:
MBE Ranges
[Work Category]

WBE Ranges
And

[[Work Category]

And/Or

EOP [[Project Name]
City of Philadelphia/OEO/City Council
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B.

Workforce Diversity Goals and Requirements

Contractor and its Participants agree to exhaust their Best and Good Faith Efforts to employ
minority persons, by race and ethnicity, and females in its workforce of apprentices and journeypersons at
the following levels3:
African American Journeypersons – 22% of all journey hours worked across all trades
Asian Journeypersons –3% of all journey hours worked across all trades
Hispanic Journeypersons – 15% of all journey hours worked across all trades
Female Journeypersons – 5% of all journey hours worked across all trades
Minority Apprentices – 50% of all hours worked by all apprentices
Female Apprentices – 5% of all hours worked by all apprentices
III.

Contractor Responsiveness and Responsibility

A. Contractor shall identify all its M/W/DSBE commitments and evidence its agreement to
employ a diverse workforce on the form entitled, “M/W/DSBE Participation and Workforce
Commitments.” The Contractor’s identified commitment to use an M/W/DSBE on this form constitutes a
representation by Contractor, that the M/W/DSBE is capable of completing the subcontract with its own
workforce, and that the Contractor has made a legally binding commitment with the firm. The listing of
the M/W/DSBE firm by Contractor further represents that if Contractor is awarded the contract,
Contractor will subcontract with the listed firm(s) for the work or supply effort described and the
dollar/percentage amount(s) set forth on the form. In calculating the percentage of M/W/DSBE
participation, Contractor shall apply the standard mathematical rules in rounding off numbers. In the
event of inconsistency between the dollar and percentage amounts listed on the form, the percentage will
govern. Contractor is to maintain the M/W/DSBE percentage commitments throughout the term of the
contract which shall apply to the total amount of the contract and any additional increases. In the event
the Contractor’s contract is increased by change order and/or modification, or amendment, it shall be the
responsibility of the Contractor to apply its Best and Good Faith Efforts to the amended amount in order
to maintain any participation ranges committed to on the total dollar amount of the contract at the time of
contract completion.
1. Commercially Acceptable Function
A contractor that enters into a subcontract with an M/W/DSBE shall be considered to
have made a Best and Good Faith Effort in that regard only if its M/W/DSBE subcontractor performs a
commercially acceptable function (“CAF”). An M/W/DSBE is considered to perform a CAF when it
engages in meaningful work or supply effort that provides for a distinct element of the subcontract (as
required by the work to be performed), where the distinct element is worthy of the dollar amount of the
subcontract and where the M/W/DSBE carries out its responsibilities by actually performing, managing
and supervising the work involved; M/W/DSBE subcontractors must perform at least twenty percent
(20%) of the cost of the subcontract (not including the cost of materials, equipment or supplies incident to
the performance of the subcontract) with their own employees.

3

These goals have been informed by the City of Philadelphia Fiscal Year 2015 Annual Disparity Study, Economic Opportunity
Plan Employment Composition Analysis.
EOP [[Project Name]
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The City may evaluate the amount of work subcontracted, industry practices and any other relevant
factors in determining whether the M/W/DSBE is performing a CAF and in determining the amount of
credit the Contractor receives towards the participation ranges. For example, a contractor using an
M/W/DSBE non-stocking supplier (i.e., a firm that does not manufacture or warehouse the materials or
equipment of the general character required under the contract) to furnish equipment or materials will
only receive credit towards the participation ranges for the fees or commissions charged, not the entire
value of the equipment or materials furnished.
B.
Upon award, letters of intent, quotations, and any other accompanying documents
regarding commitments with M/W/DSBEs, including the M/W/DSBE Participation and Workforce
Commitments Form, become part of the contract. M/W/DSBE commitments are to be memorialized in a
written subcontract agreement and are to be maintained throughout the term of the contract and shall
apply to the total contract value (including approved change orders and amendments). Any change in
commitment, including but not limited to termination of the subcontract, reduction in the scope of
committed work, substitutions for the listed firms, changes or reductions in the listed
dollar/percentage amounts, must be pre-approved in writing by OEO. Throughout the term of the
contract, Contractor is required to continue its Best and Good Faith Efforts.
C.
In the event Contractor does not identify on the M/W/DSBE Participation and Workforce
Commitments Form that it has made M/W/DSBE commitments within the participation ranges
established for this Contract and/or does not agree to employ a diverse workforce as described herein,
Contractor must complete and submit a Documentation of Best and Good Faith Efforts Form (“BGFE
Form”), documenting its solicitations and any commitments with M/W/DSBEs, and detailing any efforts
made to include M/W/DSBEs in the contract and to employ a diverse workforce. The submission of the
BGFE Form is an element of proposal responsiveness and failure to include this form may result in the
rejection of the Proposal. The BGFE Form must include at a minimum, certification and documentary
evidence that the following actions were taken:
1. Solicitation directed to both qualified M/W/DSBEs registered with OEO and qualified
M/W/DSBEs certified by agencies approved by OEO. Contractor must provide a list of all certification
directories used for soliciting participation for this Contract. Contractor must determine with reasonable
certainty if the M/W/DSBEs are interested by taking appropriate steps to follow up on initial solicitations;
one time contact, without follow up, is not acceptable; and
2. Contractor provided interested M/W/DSBEs with adequate information about the plans,
specifications, and requirements of the contract in a timely manner to assist them in responding to a
solicitation; and
3. Contractor negotiated in good faith with interested M/W/DSBEs. An Contractor using good
business judgment would consider a number of factors in negotiating with subcontractors, including
M/W/DSBE subcontractors, and would take a firm’s price and capabilities as well as the objectives of the
Plan into consideration; and
4. Documentation of the following:
i. Any commitments to use M/W/DSBEs in its proposal for subcontracted services and
materials supply even when Contractor would otherwise prefer to self-perform/supply these items; and

EOP [[Project Name]
City of Philadelphia/OEO/City Council

4

ECONOMIC OPPORTUNITY PLAN (EOP)

ii. Correspondence between the Contractor and any M/W/DSBE(s) related to this
Proposal; and
iii. Attendance logs and/or records of any scheduled pre-proposal meeting; and
5. Certification and evidence that the following actions were taken or documentation of the
following, or an explanation why these actions were not taken or why documentation does not exist:
Any arms length business assistance provided to interested M/W/DSBEs; and
ii.
Solicitation through job fairs, newspapers, periodicals, advertisements and other organizations or
media that are owned by M/W/DSBEs and/or focus on M/W/DSBEs; and
iii. Telephone logs of communications related to this Contract; and
iv. Notification of and access to proposal documents at the Utility Supplier’s
office or other office locations for open and timely review; and
v. Contractor sought assistance from the Urban Affairs Coalition, PACareerlink,
Opportunity Industrial Center and Philadelphia Works, Inc. to perform employment outreach; and
vi. Contractor published its policy of nondiscrimination in the hiring, retention
and promotion of employees; and
vii. Any agreement with a training program that targets the employment of
minority persons, disabled persons and women.
IV. Evaluation of Responsiveness and Responsibility
A. Evaluation and Determination
1. The City, acting through its OEO, will evaluate the responsiveness of the Plan to these requirements.
OEO reserves the right to request further documentation and/or clarifying information at any time prior to
the award of the contract which may result in Contractor’s amendment of its M/W/DSBE Participation
and Workforce Commitments Form or BGFE Form.
B. Administrative Reconsideration
1. If the OEO determines that the Contractor has not made sufficient Best and Good Faith Efforts, the
Contractor will be notified that its proposal is nonresponsive and may file a written appeal with OEO
within forty-eight (48) hours of the date of notification. The decision of OEO may be appealed in writing
within forty-eight (48) hours of the date of the OEO’s decision to the Chief Operating Officer of the
Commerce Department or his designee whose decision shall be final. If it is determined that the
Contractor did not make sufficient Best and Good Faith Efforts, its Proposal will be rejected.

EOP [[Project Name]
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2. Notwithstanding compliance with the requirements set forth herein, the City reserves the right to reject
any or all proposals as deemed in the best interest of the City.
V.

Compliance and Monitoring of Best and Good Faith Efforts

A. The Contractor shall file a hard copy of this Plan, as certified below by OEO, with the Chief Clerk of
City Council within fifteen (15) days of receiving a Notice of Award. The Plan shall be filed with:
Michael Decker, Chief Clerk of City Council
Room 402 City Hall
Philadelphia, Pennsylvania 19107
The Contractor also agrees to cooperate with OEO in its compliance monitoring efforts, and to submit,
within the time limits prescribed by OEO, all documentation which may be requested by OEO relative to
the awarded contract, including the items described below. The Contractor must provide as required and
maintain the following contract documentation for a period of three (3) years following acceptance of
final payment under the contract:
• Copies of signed contracts and purchase orders with M/W/DSBE subcontractors;
• Evidence of payments (cancelled checks, invoices, etc.) to subcontractors and suppliers to verify
participation;
•Telephone logs and correspondence relating to M/W/DSBE commitments.
B.

Prompt Payment of M/W/DSBEs

The Contractor shall within five (5) business days after receipt of a payment from the City for work
performed under the contract, deliver to its M/W/DSBE subcontractors their proportionate share of such
payment for work performed (including the supply of materials). In connection with payment of its
M/W/DSBE subcontractors, the Contractor agrees to fully comply with the City’s payment reporting
process which may include the use of electronic payment verification systems.
Each month of the contract term and at the conclusion of the contract, the Contractor shall provide to the
OEO documentation reconciling actual dollar amounts paid to M/W/DSBE subcontractors to M/W/DSBE
commitments presented in the Plan.
C. Oversight Committee
1. For this project, the City, in its sole discretion, may establish a Project Oversight Committee consisting
of representatives from the Utility Supplier’s company and the City (“Committee”). The Committee will
meet regularly to provide advice for the purpose of facilitating compliance with the Plan.
2. If a Project Oversight Committee is established, the City will convene meetings of the Committee no
later than one (1) month after issuance of the Notice To Proceed.

EOP [[Project Name]
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VI. Remedies and Penalties for Non-Compliance
A. The Contractor agrees that its compliance with the requirements of the Plan is material to the contract.
Any failure to comply with these requirements may constitute a substantial breach of the contract. It is
further agreed and understood that in the event the City determines that the Contractor hereunder has
failed to comply with these requirements the City may, in addition to remedies reserved under Section 171605 of The Philadelphia Code, any other rights and remedies the City may have under the contract, or
any bond filed in connection therewith or at law or in equity, exercise one or more of the remedies below,
which shall be deemed cumulative and concurrent:
Withhold payment(s) or any part thereof until corrective action is taken.
Terminate the contract, in whole or in part.
Suspend/Debar the Contractor from proposing on and/or participating in any future City contracts for a
period of up to three (3) years.
Recover as liquidated damages, one percent of the total dollar amount of the contract for each one percent
(or fraction thereof) of the commitment shortfall. (NOTE: The “total dollar amount of the contract’’
shall include approved change orders, amendments and for requirements contracts shall be based on
actual quantities ordered by the City.)
The remedies enumerated above are for the sole benefit of the City and City’s failure to enforce any
provision or the City’s indulgence of any non-compliance with any provision hereunder, shall not operate
as a waiver of any of the City’s rights in connection with the Contract nor shall it give rise to actions by
any third parties including identified M/W/DSBE subcontractors. No privity of contract exists between
the City and the M/W/DSBE subcontractor identified in the contract. The City does not intend to give or
confer upon any such M/W/DSBE subcontractor(s) any legal rights or remedies in connection with
subcontracted services under any law or Executive Order or by any reason of the Contract except such
rights or remedies that the M/W/DSBE subcontractor may seek as a private cause of action under any
legally binding contract to which it may be a party.

__________________________________________________________________________
PRINT NAME OF CONTRACTOR AND TITLE
DATE

__________________________________________________________________________
SIGNATURE OF CONTRACTOR AND TITLE
DATE

_______________________________________________________________________
EOP [[Project Name]
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IOLA HARPER, DIRECTOR, OFFICE OF ECONOMIC OPPORTUNITY4

DATE

[See Forms on following pages; these Forms, must be submitted by Contractor]

4

Pursuant to Section 17-1603 (2) of The Philadelphia Code, the representative of the City of Philadelphia’s Office of Economic
Opportunity, the “certifying agency”, certifies that the contents of this Plan are in compliance with Chapter 17-1600.
EOP [[Project Name]
City of Philadelphia/OEO/City Council

8

ECONOMIC OPPORTUNITY PLAN (EOP)

STATEMENT OF DIVERSITY PRACTICES,
POLICIES AND PAST ACHIEVEMENTS
In compliance with Chapter 17-1600 of the Philadelphia Code, Section 17-1603 entitled
“Equal Opportunity Plan: Contents,” the Plan shall contain a statement from the contractor,
developer and/or recipient of financial assistance summarizing past practices by identifying
and describing examples of processes used to develop diversity at any/all levels of its
organization including, but not limited to, Board and managerial positions. This statement
shall also summarize strategic business plans specific to current or past practices of
M/W/DSBE utilization on government and non-government projects and procurement. Where
appropriate, such a statement should contain:
1.

Describe employment and recruitment policies used to achieve diversity in your workforce.

2.

Provide the race, gender, and residential (local) status of your
a) Board of Directors
b) Management
c) General Workforce

3.
Identify your organization’s methods of solicitation and utilization of Minority, Woman and
Disabled Businesses (M/W/DSBEs). Please be specific in describing outreach and any procurement
policies that are focused on creating or sustaining business relationships with M/W/DSBEs.
4.
What percentage of your company’s total spend with vendors and suppliers is attributable to
M/W/DSBEs? Please include a list of the largest M/W/DSBEs used by your organization in the last
12 months.
a) Identify the type of goods or services purchased
b) Amount of the contract.
c) Indicate if any of these M/W/DSBEs are listed in the City of Philadelphia’s Office
of Economic Opportunity Registry.
d) Are these companies certified as M/W/DSBEs? Do you rely on any particular
certifying agency?
e) If there is no previous M/W/DSBE utilization, the Plan shall contain a statement
that explains the reason for the lack of M/W/DSBE participation in past contract(s) or
project(s).
5.
Describe any initiatives made by your organization to increase investment and promote
equity ownership by minorities and women.

EOP [[Project Name]
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Certificate of Non-Indebtedness
CERTIFICATE OF NON-INDEBTEDNESS
TO THE CITY OF PHILADELPHIA,
THE PHILADELPHIA AUTHORITY FOR INDUSTRIAL DEVELOPMENT &
THE PHILADELPHIA INDUSTRIAL DEVELOPMENT CORPORATION

The individual or firm listed below hereby certifies and represents to the City of
Philadelphia, the Philadelphia Authority for Industrial Development (PAID) and its agent, the
Philadelphia Industrial Development Corporation (PIDC), that the individual(s) or firm(s) or the
firm’s parent company(ies) and subsidiary(ies) are not currently indebted to the City, PAID, or
PIDC, nor will be indebted to the City, PAID, or PIDC, for or on account of any delinquent taxes
(including, but not limited to, taxes collected by the City on behalf of the School District of
Philadelphia), liens, judgments, fees or other debts for which no written agreement or payment
plan satisfactory to the City, PAID, or PIDC has been established. In addition to any other rights
or remedies available at law or in equity, individual(s) or firm(s) acknowledges that any breach
of or failure to conform to this certification may, at the option and direction of PAID or PIDC
result in disqualification from further consideration of the attached proposal.

________________________________
Name of Individual or Development Firm
By: ________________________________
Authorized Signatory
Title: _________________________________
Manager/Member
_________________________________
Print Name
Attest: _________________________________
Manager/Member
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DETERMINING ELIGIBILITY FOR CITY FINANCIAL ASSISTANCE
Chapter 17-1400 of the Philadelphia Code requires certain disclosures of persons seeking City Financial
Assistance and prohibits such persons from receiving financial assistance if they or certain related parties
have made contributions to elected City officers or candidates for City office in excess of the following
amounts (§17-1404 (1)):
(1) If an individual makes contributions in excess of $2,900 in the aggregate during a calendar
year prior to 2016 and $3,000 in the aggregate during a calendar year beginning in 2016 to a
candidate for nomination or election to any elective City office or to an Incumbent, then,
during the term of office to which such candidate is elected or during the Incumbent’s term of
office, the individual shall not be eligible to receive Financial Assistance of $50,000 or more.
(2) If a Business makes a contribution in excess of $11,500 in the aggregate during a calendar year
prior to 2016 and $11,900 in the aggregate during a calendar year beginning in 2016 to a
candidate for nomination or election to any elective City office or to an Incumbent, then,
during the term of office to which such candidate is elected or during the Incumbent’s term of
office, the Business shall not be eligible to receive Financial Assistance of $50,000 or more.

Revised 4/09

PHILADELPHIA INDUSTRIAL DEVELOPMENT CORPORATION (PIDC)
PIDC-LOCAL DEVELOPMENT CORPORATION (PIDC-LDC)
PHILADELPHIA AUTHORITY FOR INDUSTRIAL DEVELOPMENT (PAID)
FINANCIAL ASSISTANCE DISCLOSURE FORM (FA-1)
APPLICANT (BORROWER):______________________________________
AMOUNT OF FINANCIAL ASSISTANCE REQUESTED:$______________
DISCLOSURES:
The following are mandatory disclosures required of all Applicants for Financial Assistance of $50,000 or
more. Failure to respond to any of the five (5) disclosure questions will eliminate you from consideration
for the requested Financial Assistance.
1. List the names, business addresses and phone numbers of all Consultants used by the Applicant with
respect to this application for Financial Assistance within the year prior to the date of your application
for assistance, and the amount paid or to be paid to each such Consultant for such services. Were
Consultants used? No  Yes  if yes, give details below:
Name
______________________

Address
__________________________

Phone #
_____________

Amt. Paid/Payable
_______________

_______________________

__________________________

_____________

_______________

_______________________

__________________________

_____________

_______________

2. Li st all contributions of money or in-kind assistance made by the Applicant, or any Consultant listed in
1. above, during the two years prior to the date of your application for Financial Assistance to any
candidate for nomination or election to any public office in the Commonwealth of Pennsylvania or to an
individual who holds such office, or to any political committee or state party in the Commonwealth of
Pennsylvania, or to any group, committee or association organized in support of any such candidate,
office holder, political committee or state party in the Commonwealth of Pennsylvania, and the date and
amount of each such contribution. (Note: The attribution rules of §17-1405 of the Philadelphia Code
(see “Definitions”) shall apply to determine what contributions must be disclosed as contributions of the
Applicant or of a Consultant). Were contributions made? No  Yes  if yes, complete attached
“Campaign Contribution Disclosure Forms.”
3. List the names, business addresses and phone numbers of all subcontractors the Applicant intends to use
if awarded this Financial Assistance, and the amount or percentage to be paid to each such
subcontractor. If subcontractors will not be used, answer “none.”
Name
_______________________

Address
__________________________

Phone #
_____________

Amt.($)/Percentage (%)

_______________________

__________________________

_____________

________________

_______________________

__________________________

_____________

________________

2

________________

4. Provide the requested information for each City of Philadelphia, PIDC, PIDC-LDC or PAID officer or
employee, who within two years prior to the date the application for Financial Assistance is filed, asked
the Applicant, any officer, director or management employee of the Applicant, or any Person
representing the Applicant, to give money, services, or any other thing of value (other than a
Contribution as defined in the PA Election Code, 25 P.S. §3241, see “Definitions”) to any Person, and
any payment of money, provision of services, or any other thing of value (other than a Contribution as
defined in the PA Election Code, 25 P.S. §3241) given to any Person in response to any such request.
If no such request was made, answer “none.”
Name

Title
___________________

Date
Requested
__________

Amount
Requested
_________

_____________________

Date Paid
________

Amount
Paid
_______

_____________________

___________________

__________

_________

________

_______

_____________________

___________________

__________

_________

________

_______

5. List name and title of each City of Philadelphia, PIDC, PIDC-LDC or PAID officer or employee who,
within two years prior to the date the application for Financial Assistance is filed, directly or indirectly
advised the Applicant, any officer, director or management employee of the Applicant, or any Person
representing the Applicant that a particular Person could be used by the Applicant to satisfy any goals
established pursuant to the application for Financial Assistance for the participation of minority, women,
disabled or disadvantaged business enterprises. The Applicant shall also disclose the date the advice was
provided, and the name of such particular Person. If no such advice was provided, answer “none.”
Name

Title

Date
__________

Advice
Provided
______________________

Person
Recommended
_________________

_______________

_____________

_______________

_____________

__________

______________________

_________________

_______________

_____________

__________

______________________

_________________

CERTIFICATION:
The following certification must be signed and dated.
I certify under penalty of law that the above DISCLOSURES, including those set forth on the attached
“Campaign Contribution Disclosure Forms,” are complete and true and correct in all respects. I further
certify that I have not made any contribution(s) which would render me ineligible to receive Financial
Assistance in accordance with §17-1404(1) of the Philadelphia Code.

_______________________________________
Signature

___________________________________
Date
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Campaign Contribution Disclosure Forms
This form is being provided to Applicants for Financial Assistance who are required to complete it and who may want to use it in
order to obtain information from their Consultant(s), if applicable.
Consultants
Every Applicant for City Financial Assistance and all Contractors used to obtain said financial assistance are required to provide
information on campaign contributions that were made.
Please note that a Consultant, for the purposes of the required disclosures, is defined as an individual or business used by an
Applicant to assist in obtaining the requested Financial Assistance through direct or indirect communication by such individual or
business with any City agency or any City officer or employee, or PIDC, PIDC-LDC or PAID or any officer or employee of PIDC,
PIDC-LDC or PAID, if the communication is undertaken in exchange for, or with the understanding of receiving, payment from
the Applicant or Consultant or any other individual or business (however, “Consultant” shall not include a full-time employee for
the Applicant).
When applying for Financial Assistance, Applicants have to disclose, on behalf of their Consultant(s), any contributions they made
during the two years prior to the Application deadline to:
- A candidate for nomination or election in any public office in the Commonwealth of Pennsylvania
- An incumbent in any public office in the Commonwealth of Pennsylvania
- A political committee or state party in the Commonwealth of Pennsylvania
- A group, committee, or association organized in support of any candidate, office holder, political committee or state party in
the Commonwealth of Pennsylvania
Every recipient of Financial Assistance shall, for a period of five (5) years after receiving such assistance, be subject to the
covenant and disclosure requirements set forth Philadelphia Chapter 17-1400 §17-1402(1)(e) as listed below:
(i)

The recipient shall covenant for a period of five (5) years after receiving such assistance, contributions will not be made
that would render the recipient ineligible to apply for Financial Assistance under the provisions of §17-1404(1). Breach
of such covenant shall be an event of default and PIDC, PIDC-LDC or PAID at its option, may accelerate the loan or
increase the interest rate to the default rate set forth in the documents.

(ii)

The recipient shall, for a period of five (5) years after receiving such assistance, disclose any contribution of money or
in-kind assistance the recipient or any Consultant has made during such time period to a candidate for nomination or
election to any public office in the Commonwealth of Pennsylvania, or to any group, committee or association
organized in support of any such candidate, office holder, political committee or state party, and the date and amount of
such contribution. Such disclosure shall be made on a form provided by PIDC, PIDC-LDC or PAID, and the form shall
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(iii)

be signed and filed with PIDC, PIDC-LDC or PAID within five business days of the contribution. The attribution rules
of §17-1405 shall apply to determine what contributions must be disclosed under this provision as contributions of the
Contractor or of a Consultant.

(iv)

The recipient shall for a period of five (5) years after receiving such assistance, disclose the name an title of each City of
Philadelphia, PIDC, PIDC-LDC or PAID officer or employee who, during such time period, asked the recipient, any
officer, director or management employee of the recipient, or any Person representing the recipient, to give money,
services, or any other thing of value (other than a Contribution as defined in §17-1401) to any Person, and any payment
of money, provision of services, or any other thing of value (other than a Contribution as defined in §17-1401) given to
any Person in response to any such request. The recipient shall also disclose the date of any such request, the amount
requested, and the date and amount of any payment made in response to such request. Such disclosure shall be made on
a form provided by PIDC, PIDC-LDC or PAID, and the form shall be signed and filed with PIDC within five business
days after the request was made or a payment in response to a request was made, as the case may be.

(v)

The recipient shall for a period of five (5) years after receiving such assistance, disclose the name and title of each City
of Philadelphia, PIDC, PIDC-LDC or PAID officer or employee who directly or indirectly advised the recipient, any
officer, director or management employee of the recipient, or any Person representing the recipient that a particular
Person could be used by the recipient to satisfy any goals established relative to the Financial Assistance for the
participation of minority, women, disabled or disadvantaged business enterprises. The recipient shall also disclose the
date and the advice that was provided, and the name of such particular Person. Such disclosure shall be made on a form
provided by PIDC, and the form shall be signed and filed with PIDC, PIDC-LDC or PAID within five business days
after recipient was so advised.

The recipient must submit this updated information on the attached form to: Compliance Monitor, 2600 Centre Square West,
1500 Market Street, Philadelphia, PA 19102. This attached form can also be used to obtain and/or report the necessary
information from its Consultant(s).
Eligibility Restrictions
If an individual makes contributions totaling over $2,900 in one year to a candidate for City elective office or to an incumbent, the
individual is not eligible to receive City Financial Assistance of $50,000 or more during that candidate’s or incumbent’s term of
office.
If a business makes contributions totaling over $11,500 in one year to a candidate for City elective office or to an incumbent, the
business is not eligible to receive City Financial Assistance of $50,000 or more during that candidate’s or incumbent’s term of
office.
Although individuals and businesses have to disclose campaign contributions made during the two years prior to the application
deadline, the eligibility restrictions takes into consideration only those contributions made on or after January 1, 2006.
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Individual: Campaign Contribution Disclosure Form

Please read through the directions and definitions before filling out this disclosure form to make sure that each question
is answered appropriately and thoroughly.
Yes

No

Have you made any contributions?





Have you solicited or served as an intermediary for any contributions?





Has a member of your immediate family made any contributions over and above $2,900?





Has a member of your immediate family solicited or served as an intermediary for contributions over
and above $2,900?





Additional information on every contribution must be disclosed. Please use the table provided on the next page.
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Individual: Campaign Contribution Disclosure Form
For relationship, indicate whether the contributor was the Individual or Family Member.
For Family Members, only disclose contributions over and above $2,900 (e.g., disclose $100 when a family member
gave $3,000 to one recipient).
Name of Contributor

Relationship

Name of Recipient

Please use additional pages as needed.
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Date of
Contribution

Amount of
Contribution

Business: Campaign Contribution Disclosure Form
Please read through the directions and definitions before filling out this disclosure from to make sure that each question
is answered appropriately and thoroughly. Where “non-profit” is an option, indicate whether the business is a nonprofit; non-profits are not required to disclose contribution information on these questions.

Has the business made any contributions?
Has the business solicited or served as an intermediary for any contributions?
For for-profit businesses only: Has an officer, controlling shareholder, or partner of the business
made any contributions?
For for-profit businesses only: Has an officer, controlling shareholder, or partner of the business
solicited or served as an intermediary for any contributions?
Has an affiliate of the business made any contributions?
Has an affiliate of the business solicited or served as an intermediary for any contributions?
Has an officer, director, controlling shareholder, or partner of a for-profit affiliate of the business
made any contributions?
Has an officer, director, controlling shareholder, or partner of a for-profit affiliate of the business
solicited or served as an intermediary for any contributions?
Has the business or an affiliate of the business reimbursed another individual or business for a
contribution that the individual or business has made?
Has an officer, director, controlling shareholder, or partner of a for-profit business, or of a forprofit affiliate of the business, reimbursed another individual or business for a contribution that
the individual or business has made?
Has a political committee controlled by the business or by an affiliate of the business made any
contributions?
Has a political committee controlled by an officer, director, controlling shareholder, or partner of
the for-profit business, or of a for-profit affiliate of the business, made any contributions?

Yes

No







































NonProfit




Additional information on every contribution must be disclosed. Please use the table provided on the next page.
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Business: Campaign Contribution Disclosure Form
For relationship, indicate whether the contributor was the Business, Affiliate, Controlled Political Committee, Controlling
Shareholder, Director, Officer, Parent, Partner, Reimbursed Contributor, Solicited Contributor or Subsidiary.

Name of Contributor

Relationship

Name of Recipient

Please use additional pages as needed.
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Date of
Contribution

Amount of
Contribution

Definitions
Affiliate

A parent, subsidiary, or otherwise affiliated entity of a business.

Applicant

An individual or business who has filed an application for City Financial Assistance.

Attribution Rules
(Philadelphia Code §17-1405)

The following attribution rules shall apply to determine what contributions shall be considered
to be contributions of an Applicant or Consultant.
(1) Contributions made by a member of an individual’s Immediate Family shall be
considered to be contributions made by the individual, but only if such contribution
exceeds the maximum amount specified in §17-1404(1)(a). Only the amount of such
contribution in excess of such maximum amount shall be attributed to the individual.
(2) The following shall be considered a contribution by a Business:
(a) A contribution made by any parent, subsidiary, or otherwise affiliated entity of a
Business (“affiliate”);
(b) A contribution made by any Person for which they are reimbursed by such
Business or affiliate.
(c) A contribution from an officer, director, controlling shareholder or partner of such
Business or affiliate, except that this provision shall not apply to not-for-profit
Businesses or affiliates;
(d) A contribution by a political action committee controlled by the Business or
affiliate;
(e) A contribution by a political action committee controlled by an officer, director,
controlling shareholder or partner of such Business or affiliate (other than a notfor-profit Business or affiliate).
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(3) A contribution to any political committee which, during the calendar year in which the
contribution is made, itself makes contributions or gives financial support in excess of
fifty percent of the committee’s total receipts for that calendar year to a particular
candidate for nomination or election to any elective City office or to a particular
Incumbent, shall be considered a contribution to such candidate or Incumbent. A
contribution to a political committee that has listed the names of any candidates on a
registration statement filed pursuant to the Election Code (25 P.S. §3244) shall be
considered a contribution to each such candidate.
(4) Any other contribution made not directly to a candidate for nomination or election to any
elective City office or Incumbent, but with the purpose and intent that the entity to whom
the contribution is made will, directly or indirectly, make such contribution available to
such candidate or Incumbent, shall be considered a contribution to such candidate or
Incumbent.
(5) Any contribution solicited by a Person shall be considered a contribution by such Person,
and if a Person sponsors or hosts a fundraising event, then any contributions raised at
such event shall be considered to be contributions by such Person. Any contribution
solicited by an officer, director, controlling shareholder or partner of a Business or
affiliate (other than a not-for-profit Business or affiliate) shall be considered a
contribution by such Business, and if any officer, director, controlling shareholder or
partner of a Business or affiliate (other than a not-for-profit Business or affiliate) sponsors
or hosts a fundraising event, then any contributions raised at such event shall be
considered to be contributions by such Business.
(6) Any contribution for which a Person is an intermediary shall be considered as a
contribution by such Person, and any contribution for which an officer, director,
controlling shareholder or partner of a Business or affiliate (other than a not-for-profit
Business or affiliate) is an intermediary shall be considered a contribution by such
Business. For the purposes of the subsection, an “intermediary” means a Person who,
other than in the regular course of business as a postal, delivery or messenger service,
delivers a contribution from another Person to the recipient of such contribution.
Business

A corporation, limited liability company, partnership, association, joint venture or any other
legal entity (including non-profit organizations).
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Candidate

Any individual who seeks nomination or election to public office, other than a judge of elections
or inspector of elections, whether or not such individual is nominated or elected. An individual
shall be deemed to be seeking nomination or election to such office if he or she has (1) received
a contribution or made an expenditure or has given his or her consent for any other person or
committee to receive a contribution or make an expenditure, for the purpose of influencing his or
her nomination or election to such office, whether or not the individual has made known the
specific office for which he or she will seek nomination or election at the time the contribution is
received or the expenditure is made; or (2) taken the action necessary under the laws of the
Commonwealth of Pennsylvania to qualify himself or herself for nomination or election to such
office.

Consultant

An individual or business used by an applicant to assist in obtaining City Financial Assistance
through direct or indirect communication by such individual or business with any City agency or
any City officer or employee, or PIDC, PIDC-LDC or PAID or any officer or employee of
PIDC, PIDC-LDC or PAID, if the communications is undertaken in exchange for, or with the
understanding of receiving, payment from the applicant or any other individual or business
(however, “Consultant” shall not include a full-time employee of the Applicant).

Contribution (PA Election
Code, 25 P.S. §3241)

Any payment, gift, subscription, assessment, contract, payment for services, dues, loan,
forbearance, advance or deposit of money or any valuable thing, to a candidate or political
committee made for the purpose of influencing any election in this Commonwealth or for paying
debts incurred by or for a candidate or committee before or after any election. “Contribution”
shall also include the purchase of tickets for events such as dinners, luncheons, rallies and all
other fundraising events; the granting of discounts or rebates not available to the general public;
or the granting of discounts or rebates by television and radio stations and newspapers not
extended on an equal basis to all candidates for the same office; and any payments provided for
the benefit of any candidate, including any payments for the services of any person serving as an
agent of a candidate or committee or a person whose expenditures the candidate or committee
must report under this act. The word “contribution” includes any receipt or use of anything of
value received by a political committee from another political committee and also includes any
return on investments by a political committee.

Financial Assistance

Any grant, loan, tax incentive, bond financing subsidy for land purchase or otherwise, or other
form of assistance that is realized by or provided to a Person in the amount of fifty thousand
12

dollars ($50,000) or more through the authority or approval of the City, including, but not
limited to, Tax Increment Financing (TIF) aid, industrial development bonds, use of the power
or eminent domain, Community Development Block Grant (CDBG) aid or loans, airport revenue
bonds, and Enterprise Zone or similar economic development zone designations (such as
Keystone Opportunity Zones, Keystone Opportunity Expansion Zones, Keystone Opportunity
Improvement Zones, and Economic Development District Zones), but not including any
assistance to which a Person is entitled under a law enacted before the Person applied for or
requested such assistance.
Immediate family

A spouse or life partner residing in the individual’s household or minor dependent children.

Incumbent

An individual who holds elective City office.

Individual

Single persons whose business is not incorporated.

Intermediary

An individual or business, who, other than in the regular course of business as a postal, delivery
or messenger service, delivers a contribution from another individual or business to the recipient
of such contribution.

Political committee

Any committee, club, association or other group of persons which receives money or makes
expenditures for purpose of influencing any election.

Solicit a Contribution

Requesting or suggesting that a person make a contribution. The sponsoring or hosting of a
fundraising event is considered soliciting a contribution from the attendees of the event. Any
contributions raised at such event are counted as a contribution made by the host of the event.
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[ON CLIENT’S LETTERHEAD]
[DATE]
Philadelphia Industrial Development
Corporation
2600 Centre Square West
1500 Market Street
Philadelphia, PA 19102-2126

Re:

Confidential Information and Trade Secrets

Ladies and Gentlemen:
In connection with the application for financial assistance from [insert name of
applicant] (“Applicant”), we are submitting the following information on behalf of [insert name of
company whose information is being provided] (“Company”), which constitute “confidential
proprietary information” and/or “trade secrets” as those terms are defined in the Pennsylvania Rightto-Know Law enacted February 14, 2008, or other applicable law. As a result, should any request be
received by an “agency” subject to the Right-to-Know Law, which would otherwise require disclosure
of the information described below, we respectfully request that disclosure denied on the basis of the
status of the information as “confidential proprietary information” and/or “trade secrets.”
The information falling within the protected categories is as follows:
1.
[List specific financial statements whether annual or interim, each as a
separate numbered item];
2.
[List any specific proprietary information or trade secrets, e.g. business plans,
marketing plans, technical information regarding inventions or know-how, etc.].
Furthermore, should you receive a request for information under the Right-to-Know
Law regarding the Company or the Applicant, we request that you promptly notify us of such request
so that we may consider such further action as we deem necessary to protect our confidential
proprietary information and trade secrets.
Sincerely yours,

___________________________

Request For Qualifications
4601 Market Street

APPENDIX H: RELEASE WAIVER & INDEMNITY FORM

*Please note that this form must be completed by each individual that would like to
attend the mandatory site tour on September 27, 2017. Please execute and return
this form to adavis@pidcphila.com on or before September 15, 2017 at 2:00 PM.
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RELEASE, WAIVER AND INDEMNITY
THIS RELEASE, WAVIER AND INDEMNITY (“Release”), is made this __ day of
________, 20[__], and is given by _________________ (the “Company”) to and for the
benefit of the [PIDC Entity Name] (“[____]”).
WHEREAS, the Company expressed interest in purchasing and developing a
certain property owned by [____] located at ______________________ in Philadelphia,
Pennsylvania (the “Property”); and
WHEREAS, the Company desires to gain access to the Property for inspection of
the Property;
WHEREAS, [____] requires that the Company enter into this Release prior to
entering onto the Property.
NOW, THEREFORE, for good and valuable consideration, the receipt of which
is hereby acknowledged, the Company agrees to the following:
1.
Release. The Company for itself, its successors and assigns, officers,
directors, shareholders, partners, agents, representatives, employees, invitees, contractors,
and subcontractors, and all persons claiming under or through any of them (the Company,
its successors and assigns, officers, directors, shareholders, partners, agents, employees,
invitees, contractors, and subcontractors, and all persons claiming under or through any
of them are collectively referred to as “Releasors”) hereby remise, quitclaim, release and
forever discharge (i) [____] and its officers, directors, agents, representatives,
employees, successors and assigns (all such parties other than the Releasors are
collectively referred to as “Releasees” or any one being a “Releasee”), from any and all,
and all manner of, actions and causes of action, suits, claims and demands whatsoever in
law or in equity which any of the Releasors may have against Releasees, relating in any
way whatsoever, directly or indirectly, to this Release and/or to any inspection of the
Property, including but not limited to those in connection with, the presence on and
disposal from the Property of any hazardous substances, or the existence, condition,
operation, use, access or occupancy of any part(s) of the Property by the Releasors,
WHETHER CAUSED BY THE NEGLIGENCE OF THE RELEASEES OR
OTHERWISE while in, on, around, or upon the Property for any reason related to any
purpose. RELEASORS SPECIFICALLY RELEASE AND DISCHARGE, IN
ADVANCE, RELEASEES FROM ANY AND ALL LIABILITY RELATING TO
CONDITIONS ON, OF, UPON, AROUND OR IN THE PROPERTY, WHETHER,
KNOWN OR UNKNOWN, EVEN THOUGH SUCH LIABILITY ARISE OUT OF
NEGLIGENCE OR CARELESSNESS ON THE PART OF RELEASEES OR
ENTITIES MENTIONED ABOVE. RELEASORS AGREE TO ACCEPT ALL
RESPONSIBILITY FOR THE RISKS, CONDITIONS AND HAZARDS WHICH
MAY OCCUR OR BE PRESENT AT THE PROPERTY, WHETHER THEY NOW
BE KNOWN OR UNKNOWN, RELATING TO RELEASORS PRESENCE IN,
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ON, AROUND OR UPON THE PROPERTY CAUSING ANY LOSS, INJURY OR
DEATH TO ANY RELEASOR.
2.
Waiver. The Company is aware of possible dangerous and hazardous
conditions at, in, on, or about the Property and the Company for itself and its successors
and assigns, officers, directors, shareholders, partners, agents, representatives, employees,
invitees, contractors, and subcontractors, and all persons claiming under or through any
of them, hereby voluntarily assumes all risks and waives all claims and rights to make
any claims due to or related to loss, damage or injury, including death, that may be
sustained by the Company, its successors and assigns, officers, directors, shareholders,
partners, agents, representatives, employees, invitees, contractors, and subcontractors,
and all persons claiming under or through any of them, while inspecting the Property.
3.
Indemnification. The Company also agrees that it shall indemnify,
defend and hold harmless the Releasees from and against any and all losses, claims, suits,
administrative or enforcement actions, public or private cost recovery actions, demands,
liabilities, damages and/or expenses (including but not limited to reasonable attorneys’
fees and litigation costs), in law or in equity arising out of or relating in any way to any
inspection of the Property, including but not limited to those in connection with loss of
life, bodily and personal injury, or damage to property (real or personal, regardless of
ownership), which may be imposed upon or incurred by or asserted against any Releasee
by reason, in whole or in part, of (i) any act or omission of the Company; (ii) the
condition of the Property or any part(s) thereof whether or not caused by the Company;
and/or (iii) any act or omission by or on behalf of the Releasees.
In the event any action or proceeding is brought against any of the Releasees
arising out of or relating to inspection of the Property, the Company shall, upon written
notice from such Releasee, resist or defend such claim at the Company’s sole cost and
expense (including without limitation, counsel fees, experts’ fees, and court costs) by
counsel approved by such Releasee in writing, provided that no approval of counsel shall
be required in each and every instance where the claim is resisted or defended by counsel
of an insurance carrier obligated to so resist or defend such claim, and provided also that
such Releasee may, if it so desires, engage at their expense its own counsel to participate
in the defense of any such claim.
4.
Survival. The provisions of this Release and Indemnity shall survive and
shall be valid and binding regardless of whether the Company enters into a lease for the
Property.
5.
Authorization. The undersigned affirms that he/she is authorized to
execute this Release on behalf of the Company.
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IN WITNESS WHEREOF, the Company, intending to be legally bound, has
caused this Release to be executed by its duly authorized officer as of the date first
written above.

THE COMPANY
(Company Seal)
_________________________________

By: _______________________________
Name: _____________________________
Title: ______________________________
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APPENDIX G: IMPORTANT DATES
•

August 24, 2017 – RFQ Issued

•

September 15, 2017 (2PM)- Registration Deadline for Mandatory Site Tour

•

September 27, 2017 (10AM) - Mandatory Site Tour

•

October 04, 2017 (2PM)- Questions Due

•

November 01, 2017 (2PM)- Proposals Due

•

Week of November 13, 2017- Mandatory Interview with Selection Committee
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